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Executive Summary

The report has been written with the intention of providing a clear idea of how an audit firm deals with the concept of audit procedure. Hoda Vasi Chowdhury & Co. is one of the top Chartered Accountant firm in Bangladesh which provides various services like statutory audit, consultancy, taxation services and many more.
Within the period of internship program, I was assigned in Samsung India Electronics Pvt. Limited Company, Bangladesh Branch Office as a junior auditor. I have worked in this report followed by the knowledge that I have gained from working, trainings, website, from managers and also from my personal experiences.
Audit Planning is the initial phase where necessary consideration is given to the crucial areas at the beginning of audit process. It is necessary to keep in mind that the predetermined risks must be taken care to the best of the ability during the whole process of audit planning. Risks may appear in different forms like inappropriate representation of financial statements, misstatements of assets, poor or lack of internal control within the organization, market and economy oriented risks, etc. The auditor will be well aware only if they eligible to know these risks before the audit engagement.
Bangladesh is a country where the economy is still developing and belonging to the middle income group of countries. This is why it is a prospective place for businesses to foster. The different industries are booming here which causes the increase of demand for auditing and financial services. At the same time, rigid rules and guidelines are being set by the authorities. Therefore, the need for superior financial reporting is a must and we can’t deny that. In this whole report I’ve tried my utter best to express the audit procedure that are followed by HVC and that all are explained in terms of my internship experience. 
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CHAPTER ONE: 








INTRODUCTION







1.1  Background:
University is recognized as one of the top platform for gaining theoretical knowledge. But in real scenario holding only the theoretical knowledge is not enough because corporate world also want some other qualities along with this theoretical knowledge. So, the students also need experience of practical field. For such quest, the students use their theoretical knowledge to explore the different job fields as well as to acquire the experience of practical field. To bring a balance between this practical and theoretical knowledge our university encourage us to take an internship program. Internship is a very good way for a student to test the way he or she has chosen for future career.
That is why I’ve done my internship in Hoda Vasi Chowdhury & Co. which is a chartered accountants firm and the topic of my internship report was “Audit Planning & proceeding of Hoda Vasi Chowdhury & Co.”  
Auditing has become a global phenomenon in the corporate world as well as in the public sector. Auditor obtains evidence and formulates an opinion on the basis of their judgement which is communicated through their audit report. Auditing is a tool that helps to evaluate the effectiveness of a company's internal control. To achieve a company's business objectives, obtaining reliable financial reporting on its operations, preventing fraud and misappropriation of its assets it is very essential to maintain an effective system of internal controls. The objective of an audit of financial statement (FS) is to express an opinion whether the financial statement (FS) which has been prepared by the company, in all material aspect, in accordance with an applicable financial framework. Legal and Financial audit helps an organization to set a better rate of securing financing, taking preparation for business growth and to identify  business weaknesses to avoid future tax penalties and so on. 

1.2 Organization Profile:
Hoda Vasi Chowdhury & Co. is a chartered accountants firm. It is a USAID approved Audit Firm (in 1993, Regional Inspector General/Singapore accorded approval HVC as eligible Auditors to perform USAID project in Bangladesh). Hoda Vasi Chowdhury (HVC) is one of the leading and oldest professional services firms in Bangladesh. For about 50 years, HVC has provided high-quality financial, taxation and management services to a diverse and successful client base operating across various industry and business segment. It started its practice in this vision in 1962 under the name and style “A F Ferguson & Co”, a Scottish firm. Since then, as an innovative and highly professional public accounting and consulting firm, HVC serves as trusted auditor and valued advisor to over 1,000 clients by delivering objective, clear and practical advice to help their clients grow and succeed in their chosen field. In late ninety’s, HVC significantly expanded its management consulting services in order to meet the growing demands of our clients and the challenges of the emerging Bangladesh economy.
1.3       Objective of the Study:
1.3.1	Specific Objectives –
· The specific objective is to have a basic understanding about the practices of chartered accountants for audit and other financial services.
1.3.2 Broad Objectives –
The broad objectives of this research are:
· To jumble the knowledge gained in the classroom with the practical field.
· To learn in details about how audit planning is designed and implemented.
· To acquire some practical knowledge that can provide fruitful informations about how the audit is performed in different organizations.
· To gain accurate & relevant data which might help to understand about how to collect informations and process the evidences in order to make an audit report.  
1.4 Rational of the study:
The report is prepared for the purpose of analyzing audit planning & procedure conducted by Hoda Vasi Chowdhury & Co, Chartered Accountants (HVC). This report is a part of completing internship program that is required for completion of Bachelors in Business Administration (BBA) program of School of Business and Economics (SOBE), UIU. This report is made under the guidance of Mohammad Tariq Hasan, Assistant Professor, Department of Business& Administration, UIU. 
Chartered Accountancy has always been a valued profession for the business students though very few students are interested and come to explore this field. As the economy of Bangladesh is growing tremendously which has increased the need for Chartered accountants more. Moreover, this profession gives the opportunity to know business from the core and so my interest was always there. Therefore, working in HVC has helped me to explore the field before get into it. .This internship period gave me an opportunity to perform the audit procedures.

1.5 Scope of the study:
Audit planning is an important part of audit program. If any changes take place in audit program then it is required to alter the audit plan also. Because there should be an updated audit planning for the advanced audit program. In order to maintain high auditing standards most chartered accountants use this process which is also known as a framework for audit proceeding. Therefore, this report can be used for the purpose of audit planning, along with other inter related issues such as corporate governance, risk elements, and ethical rationales.
1.6 Limitations of the study:
The specific objective of the report was to make a thorough study of Audit Planning & Proceeding. Although I have received a good amount of cooperation from my teammates as well as from the management corner of the organization but can’t deny that I have also gone through with some obstacles during my internship period. This obstacles can also be defined as limitations. Those limitations are given below:
· The time duration of internship period is not sufficient enough to cover all information which is required.
· As the internship was my first practical experience so I had been assigned for very limited responsibility to perform. Because the people of the organization had a fear that I might make huge mistake in sensitive issues.
· Some of the interpretation were drawn wholly based upon my observation and understanding of the subject matter. So, there is a possibility to arise many errors.
· The firm restricts its information to disclose so that it can maintain the firm’s confidentiality. So, I couldn’t give in depth information regarding their audit procedure.







CHAPTER TWO: 








METHODOLOGY OF THE STUDY












2.1 Data collection Method:
Data collection is a systematic process that helps to collect information and evaluate that information from a variety of sources. Evaluating such informations provide a complete and accurate picture of an area of interest. Data collection enables a person or organizations to answer stated research questions, test hypotheses, and evaluate outcomes. And by evaluating outcomes one can able to make an accurate decision about the subject matter.  Data can be collected in many ways such as from primary sources, secondary sources, by observation, by conducting survey, by mailed questionnaire, by taking interviews and so on. Data of this report is collected through two crucial sources. They are-

· Primary sources of data
· Secondary sources of data

2.1.1 Primary sources of data: 
A primary data source is refers to the data that the investigator collects for the very first time. This is an original data source where all the collected informations are first-hand informations and reliable as this data has not been collected either by any other investigator before. Primary data can be collected in a number of ways for example by direct personal investigation, indirect oral interview, mailed questionnaire, local agencies and many more. I’ve collected informations primarily as mentioned below: 
· Through practical audit experiences.
· Discussing with audit team and also with the managers of the firm.
· Through my observation while the senior dealing with the client’s affairs.
· Taking necessary notes from the conversation with the articled students

2.1.2 Secondary Sources of Data: 
A secondary data source refers to the information that the investigator collect from another source. Any person or organization or agents collect the data at a first-hand and the other party use that collected data or informations for the second time which required for their study. Moreover, the informations which are collected by this process may not give a clear idea about the accuracy of the data. There may be ambiguity in terms of the sample size and sample technique. There may also be inappropriateness with respect to the accuracy of the data. Although having such disadvantages I’ve also collected some informations by using this method which are given below:
· Study Material of ICAB (Assurance Book) 
· Website of HVC
· Annual Reports of the client 
· From various publications, books, files and Internet.



















CHAPTER THREE: 






ORGANIZATION BACKGROUND AND INDUSTRY SCENARIO








3.1 Industry Scenario:
3.1.1 Background of Industry: 
CA (Chartered Accountant) is a professional degree in in financial accounting. CA is a profession where reliable and excellent service is provided. In Bangladesh, the Institute of Chartered Accountants of Bangladesh (ICAB) is the national accountancy body. It was established under the Bangladesh Chartered Accountants Order 1973. It was established for the purpose of regulating the profession of accountants and related matters. It is the only sole organization in Bangladesh that has the right to award the Chartered Accountant designation. The Ministry of Commerce, Government of People’s Republic of Bangladesh is the administrative Ministry of ICAB. After the establishment of ICAB in 1973 it has been working for development of Accounting Profession for ensuring corporate governance in the country. It has modified its educational curriculum considering the demand of the country along with the intention to keep its members with world best practices and competitive with other CA institute of the world. After signing twinning project with ICAEW (The Institute of Chartered Accountants in England and Wales) as a strategic partner, ICAB has modified its curriculum in light with ICAEW.  Now a member of ICAB can also be a member of ICAEW through an easy process. And our members become the team member of world chartered accountants. ICAB is a leading professional membership organization that promotes and develops the accountancy profession in Bangladesh.
In the CA profession a person has to understand the difference between academic and professional degree. Initially a person receives ACA degree after the completion of CA and with the time and following requirement they become FCA. There are two parts in CA which is known as theoretical part and practical part which is done simultaneously. In theoretical part there are three levels which is certificate level, professional level and Advanced level. This three level contains in total 17 subjects under the current syllabus. To complete this three levels a student has to appear on exams on several papers.  In contrarily, the practical part induces a student to act as an articleship student which may require 3 years of time. Years of articleship depends on the academic level completed earlier.


3.1.2 Contribution in economy:
Bangladesh is now a rising economic country with the target to reach to middle income group countries by 2021. To fulfil this objective different policies for economic development are being taking. Since 1990, the industrialization of the country has taken new shape and to cope up with new industrialization, more banks and financial institutions are being formed differently. More than 110000 companies are registered with RJSC (Registry of Joint Stock Companies). As well as Foreign Investment is coming continuously. And joint venture companies are also forming. As a result economy of the country moving first which created an impact on capital market. This is why capital market of the country are getting more powerful as new investors are coming to capital market and bank for capital instead of going to lender company. All of the above initiatives demand financial discipline in financial activities while reporting them. I can say that the only trustful professional for financial discipline of the country is CA (Chartered Accountants). They can confirm corporate governance of the above initiatives taker and ensure efficient and effective uses of resources.
3.1.3 Scope of the Profession:
CA is recognized as an international qualification which is relevant and accessible to a successful career.  In this current market we see intensified competition where modern business demands timely and accurate financial information. In such situation, a high demand of CA’s are created by companies across the world. And a Chartered Accountant is a person who is eligible to perform Accounting, Taxation, Auditing, Financial Management, Project Appraisal, MIS, IT, Computer Auditing, Consultancy  etc. Anybody will find Chartered Accountancy as a rewarding profession. It also has an attractive pay-packages. As well as this profession is looked upon with great honor and dignity.  And that is why the Chartered Accountancy is best among all other professions.
3.2 Organizational Review:
Hoda Vasi Chowdhury (HVC) is one of the top and oldest professional services firms in Bangladesh. Currently they have two local offices: one in Dhaka and one in Chittagong. It is a partnership form of business, mainly run by 7 active partners.
HVC serves as trusted auditor and valued advisor to their clients by delivering clear objective and practical advice to assist their client’s growth and succeed in their chosen field. HVC is uniquely positioned to impart quality, cost-effective and practical advice to clients that include multinational corporations, private businesses, non-profit organizations, governmental entities, emerging or start-up firms, coupled with the personal relationship, value-based fee structure and service continuity. It's what makes them committed and successful leaders in their profession.

In late ninety’s, HVC significantly expanded its management consulting services in order to meet the growing demands of their clients and the challenges of the emerging Bangladesh economy.
HVC employs qualified professionals who work under the direct supervision of partners in the fields of auditing, accountancy, taxation, business advisory services, consulting and other special assignments. Presently, HVC has over 200 professionals in various fields in addition to 28 admin and support staffs.
Organization Structure:





Figure 3.1
Organization Hierarchy of Hoda Vasi Chowdhury & Co.


3.2.1 HVC Historic Events:
1947 - A. F. Ferguson & Co (AFF) established office in Pakistan - Karachi and Lahore;
1961 - AFF took over Price Waterhouse clients on its cessation;
1962 - AFF practice started in Chittagong;
1963 - Opened Dhaka Office;
1972 - Succeeded AFF Bangladesh practice after renaming the firm to HVC;
1998 - Restructured & inducted four partners;
2001 - Expanded and two more partners joined;
2001 - Opened new national office at new commercial hub (Kawran Bazar);
2014 - Restructured and inducted two partners &
2014 - Became the Authorized ACA Training Employer by ICAEW

3.2.2 	Vision:
· To uphold the reputation and recognition as one of the best professional service providers in this region.

3.2.3     Mission 
· To excel our relentless efforts for the steady growth of our clients.
· To keep pace with global growth and development in technology and professionalism with high ethical standard.

3.2.4     Shared Beliefs:
· Outstanding value to clients.
· Commitment and integrity to each other.

3.2.5     Operational strengths:
· Understanding client's needs and expectations 
· Direct supervision by partners 
· Extensive training and development programs 
· Customized approach to each task 
· Complete understanding of national, regional and international legal and professional requirements
· Understanding International Standards

3.2.6     Professional Approaches:
· Establishing the need criteria
· Mapping the value delivery system
· Identifying core business processes
· Developing methodology and task;
· Focusing the path forward connecting to tomorrow
· Understanding the strength, weakness, opportunities and constraint of assigned tasks.

3.2.7     Services provided by HVC:
HVC offers a wide range of services to their clients in order to help them keep pace with competitive and fast moving business environment. Its expertise extends into different areas of financial, taxation, management and advisory matters. Most of the common areas of services are:

1. Audit and Assurance
2. Taxation
3. Business Advisory and Transaction Services
4. Management Consultancy
5. Business Process Outsourcing (BPO)
Further breakdown of this services are given below within a table –

Table 3.1
Services provided by HVC

	1 Audit and Assurance
	2    Fiscal and Taxation

	· Statutory/Annual Audit 
· Special Purpose Audit/Review 
· Agreed Upon Procedures Work 
· Negative Assurance 
· Interim Review 
· Internal Audit 
· Operational Audit 
· Performance and Compliance Audit 
· Corporate Governance 
· US GAAP/ UJS GAAS Reporting 
· Corporate Governance 
· Basel II Implementation 

	· Corporate Tax 
· Value Added Tax (VAT) 
· Other Indirect Tax 
· Individual Tax Including Expatriate Tax
· Tax Advisory Services 
· Tax Planning & Tax Compliance 
· Tax Due Diligence 
· Transfer Pricing.


	3 Business Advisory and Transaction Services
	4 Management Consultancy and Other Special Services

	· Due Diligence 
· Business Valuation 
· Corporate Restructuring 
· IPO Assistance
· Capital Market Advisory 
· Joint Venture and Business Collaboration
· Feasibility Study 
· Technical Collaboration 
· Company Formation and Corporate Services 
· Setting up Liaison / Branch Office 
·  Enterprise Risk Management 
· Information Security and Risk Management 
· Setting up Provident, Gratuity, Pension Funds 
· Market Research, Survey and Studies 

	· Development Project Management 
· Donor Funded Project Assistance 
· IT Systems Design and Implementation
· Executive Search and Selection
· Immigration Verification Services 
· Foreign Remittance 
· Forensic Investigation 
· Salary survey 
· Training & Capacity Building 
· Financial System Design 
· Accounting Manual and Chart of Accounts Preparation 
· Health & Nutrition Surveys 
· Outward Remittance Certification 


	5 Business Process Outsourcing (BPO)
	

	· Payroll Management 
· Book-keeping & Accounting 
· Secretarial Services 
· Personal Tax 
· VAT, TDS 
· Airlines Remittance services 
· Provident Fund accounting 
· Statutory return preparation & filing
· Quarterly return preparation & filing 
· Document Management and record keeping 
· Disaster Recovery and Business Community Support 

	



3.2.8 Associate Consultants:
HVC has a number of associate consultants to work on special projects and services, namely 
· Health & Nutrition 
· Human Resources 
· Engineering 
· Material Surveyor 
More recently, HVC has developed its Management Consulting Division in order to meet the growing demands of their clients and the challenges of the emerging global economy. The services provided include, among others: Health, Nutrition & Population, and Training & Capacity Building of both the government and non-government. Organizations, business due diligences, organizational restructuring, review of systems and business processes, and managing, evaluating, appraising, development projects in both public and private sectors.

3.2.9 Corporate Governance:
The Corporate Governance is at the initial stage in our country. In the changing landscape of the regulatory and business environment, HVC stands well positioned to provide quality advice and other services on Corporate Government matter to a diverse client base. Their regional rich and broad array of resources enable them to bring value and prospect for their clients.
HVC is the first professional services firm in Bangladesh to establish a forum for Board Audit Committee members to organize regular round table discussions on Corporate Governance matters.





3.3.1 Audit Procedure in Bangladesh:
The International Auditing Practices Committee (IAPC) of International Federation of Accountants (IFAC) defines audit as: 

“The independent examination of the financial information of any entity, whether profit oriented or not, and irrespective of its size, or legal form, when such an examination is conducted with a view to expressing an opinion thereon. The term financial information encompasses financial statements”.
Audit is a systematic method and this method is more or less similar in every country. The initial differences are in rules and regulations that are performed differently by them. There are various types of auditors such as internal, external, government and forensic auditor and according to the engagement the works may differ. It is very casual that each and every company maintains their own internal accounting system. But at the end of the financial year each and every organizations hired an independent audit firm to checks all the workings of the organizations so that the audit firm can provide an opinion about fairness of their accounts. Auditor has to collect auditing evidence to evaluate the reliability of the accounting records. And then he has to judge whether the information presented is logical and reasonable. After that auditors are obliged to issue an audit report towards the authorized organization that will provide a true picture. And this picture tells whether the company maintains a true and fair view or not. 

Institute of Chartered Accountants of Bangladesh (ICAB) is authorized to regulate and guide the audit firms in Bangladesh. Different subjects regarding auditing for an audit firm has been provided by ICAB. Like others it has suggested auditing procedures that can be followed by the audit firm in Bangladesh in its Audit Practice Manual (APM). Everything is written in the manual and auditors have to follow that. Audit process which is suggested by Audit Practice Manual (APM) can be sorted as follows:
1. Planning.
2. Collection of evidence.
3. Controlling and recording.
4. Review and opinion

3.3.2 Planning: Planning is the key factor for audit. In most of the time, auditors forget to do some checking if they don’t maintain any audit planning file during auditing. As well as in some cases it takes too long time to complete when it is not properly planned. According to the International Standard of Auditing 300, audit has to be planned. In Bangladesh, Bangladesh Standards of Audit (BSA) is followed which has compliance with IAS. According to the Audit Practice Manual of Bangladesh, planning helps the auditor to: 
· Audit plan helps the auditor to find out the budget needed for audit. 
· It helps to divide the work among the engagement team members according to their skills and competence. 
· Helps to mark out the audit risks. 

Bangladesh Standards of Auditing (BSA) also emphasizes the importance of standard documentation for clients planning memorandum. Planning memorandum is prepared according to audit strategy that is based on cumulative audit knowledge. There are some more information’s which is included under the planning documentation. Planning document holds information about the company and its nature of business. Nature of business includes informations as like what the entity does, how it conducts its operation, what are the risks and where they supposed to, how the auditors went to the organization and so on. There are some factors which influence the audit planning. The name of those factors are mentioned here:
· Assessment of risk 
· Assessment of materiality
· Analytical review
· Test of control
The above mentioned factors are describe thoroughly based on the types of audit that an audit firm supposed to be audit. These factors are the crucial part of an audit. 

3.3.3 Collection of evidence:  The audit program manual states how to get an effective evidence from the clients. It is a very crucial task for the auditor to collect documents from their clients. Because in some cases the internal management does not cooperate with the auditors. In case the management party does not cooperate with the audit team that leads the auditor to suspect about their internal system. In case they holds any problems regarding their system or misstatement, fraud only they may find a problem to provide all the documents that the auditors required to check. But in real scenario there is a belief among the management that auditors will required more papers if they cooperate with audit team. Which can be treat as extra work pressure on them. On the other hand, some management team thinks that it is very essential to provide everything that an auditor needs. Because by providing such documents they can achieve a clear picture in their Financial Statements. For minimizing such hassle auditors seek for sampling methods. And using this methods helps them to work faster. The factors which have been working behind the collection of evidence stage is given below:
· Audit Sample
· Audit Test
· Evaluation of Internal Control
i. General control
ii. Basic controls
iii. Disciplines over basic controls
· Management Letters
· Evaluations of Error

3.3.4 Controlling and recording: This plan simply indicates the application of the planning stage. This is the main fieldwork stage where all the assessments and the other aspects are designed. The evidence collected are evaluated based on these assessments and then recorded. The auditor should have sufficient and appropriate evidence against his opinions. Otherwise the opinion won’t be justified according to the APM. Audit evidence can be referred as information that can be written or oral. And this information is collected by the auditor to support the conclusions. Based on this conclusion the auditor provide his opinion by the help of financial statements. To find out whether the auditor’s judgment is reliable, sufficient and relevant; audit evidence is influenced by two factors which are mentioned below:
i. Auditors knowledge of the client’s business and the industry in which it operates; and
ii. The degree of risk of misstatements through errors or irregularities, this risk may be affected by such factors as:

· The nature and materiality of the items in the financial statements;
·  The auditor’s experience as to the reliability of the client’s management and staff and of its records;
· The financial position of the clients;
· Probable management bias; and
· Persuasiveness of the evidence
However, documented evidence is more likely to be reliable than viva evidence. The auditors seek for those documentation that satisfy his need not what the clients showed to the auditor. Sometimes, to check the transaction it is necessary to visit physically if it is possible. Some factors the auditor should evaluate based on the requirements. The factors are as follows-
· Assessment of Risk and Materiality 
· Reliability of factor
· Vouching of the total population
· Accounting work and audit testing

3.3.5 Review and opinion: This is the final most stage of the audit procedure where the full report is discussed with the management and they provide their valuable feedbacks. Some observations might be disclosed because of this discussion. After completion of this, partner of the Chartered Accountants deals with the overall audit and made an opinion and justification. According to the Audit Practice Manual, some example for checklist are recognized as Partner completion, Audit completion, Audit standards review questionnaire, Internal control system questionnaire, Critical review of accounts questionnaire, Justification of audit report and so on. The first task of the auditor is to get answer about the review checklist. If the answers satisfied the audit team and partners then it allowed the auditor to provide an unqualified opinion towards their client. In other cases, they may provide opinion other than unqualified opinion. 

A conclusion should be drawn for each audit area. This is vitally important. Not only should the summary sheet be concluded upon, but also for each main test within each area, the relevant working paper should state:
· The aim of the tests
· The work performed
· The results obtained and 
· The conclusion reached

3.3.6 My Working Experiences at Hoda Vasi Chowdhury & Co
3.3.6.1 Introduction of work experience:
I have joined Hoda Vasi Chowdhury & Co at 21st October, 2018 which fulfill the requirements of my internship. At the very beginning they provide me some basic ideas on how firm’s workflows works. My manager helps me out by providing me some materials for studying just to get an idea on assurance and accounting. The main idea was to identify the gap between theoretical and real life scenario. In earlier it was very much difficult for me to study some books at the very first day. However, I was called and given an annual report of Samsung India Electronics Pvt. Limited Company, Bangladesh Branch Office, to study thoroughly. After reading it carefully I found out so many questions and I asked those questions towards my manager, and he answered me all the questions without being irritated. Rather he was very much amused with my questionnaire behavior and told me to hold this questionnaire behavior during my work. Because it will help me to understand very clearly all the tasks which are my job oriented. There were one other senior auditor along with the manager and I went to Samsung Branch Office, Bangladesh for doing a ‘Statutory Audit’. They make me understand the internal control system of the company. Moreover, they appointed me to look after operating and administration expenses. They also discuss everything in brief so that I can actually perform the tasks. The practical orientation is necessary for the development and preparation of a person before entering into the corporate world. The things that I have learned at Hoda Vasi Chowdhury & Co. are:

1. True meaning of responsibility regarding the job
2. Accountability towards my duties
3. Obligation of commitment
4. Standards which are recognized for auditing and reporting
5. Maintain ethics while working
6. Client dealings
7. Bangladesh accounting standard (BAS)
8. International standard of auditing (ISA).
9. Importance of Punctuality and
10. Ability to interact with different sorts of people.

3.3.6.2 Job Responsibility and Job Description: 
As earlier I have mentioned that I had done my internship in Hoda Vasi Chowdhury & Co. so during my internship period I had been assigned to a ‘Statutory Audit’ in Samsung India Electronics Pvt. Limited Company, Bangladesh Branch Office. Being a member of the statutory audit team for a private ltd. company, there were a number of jobs that had been assigned to me. The following are some of the tasks which had been performed by me:

· To understand and analyze the content of Audit Planning File
· Update the Audit Planning File according to the audit purpose
· Running audit procedures for items on financial statements. For example, in Cash and cash equivalents.
· Physically inspecting the company branch office to verify the legitimacy of information on documents.
· Verifying and recording Corporate Governance Compliance.
· Reporting observations and recommending adjustments in the financial statements as per findings and computations.

Now, for each of the above mentioned job responsibilities I’ve gone through various kinds of activities to perform which are describing below:

· To understand and analyze the content of Audit Planning File: Planning file is a vital document in case of a statutory audit. This is a file which includes informations from the basic about the client and how it is different internal control runs till the summary of financial analysis are recorded in this file. Before starting my work at the client’s office I was suggested to learn about audit planning from Audit Practice Manual (APM) of ICAB. Through this assigned task I have come to know that why an audit planning file is designed and how it plays a crucial role during audit performing. 

· Update the Audit Planning File according to the audit purpose: The file is prepared based on the primary information which is obtained through previous documents such as past annual reports, and from information directly collected through relevant contact personnel. The planning file is updated accordingly as more information is accumulated during the audit progress. So, this is very significant job to update the planning file timely. In such case when engaged partner or manager reviews audit progress, often the planning file is used as a source of reference. Which helps them to relate to tasks completed till date for the sake of simplicity. One of my jobs was to keep a check on the information in the planning file and make changes as required from time to time.

· Running audit procedures for items on financial statements: Coming to the heart of auditing, multiple audit procedures have to be run to validate and verify the disclosed information. As well as it should be kept in mind that based on the auditor’s findings and analysis, changes are brought about in the financial statements before the final draft is prepared and signed by the signatories. For the client I served, I took charge to go over the following items:

· Cash and cash equivalents: Cash and cash equivalents consists of such items which are known as cash in-hand, cash at banks, and fixed deposits. There are potentially two types of test that is used for these items during audit procedures which are ‘test of control’ and ‘substantive procedures’. All opening balances have been confirmed from last year’s annual report. Further verification was made through internal audit reports. Cash at banks has been verified by matching ledger balances with bank statements, bank confirmations, and reconciliation statements.

· Physically inspecting the company branch office to verify the legitimacy of information on documents: As the head office of Samsung Electronics Pvt. Limited Company is situated outside of Bangladesh it wasn’t necessary to visit the head office. Rather it was essential for us to visit the branch office of Samsung India Electronics Pvt. Limited Company in Bangladesh. So, we had visited that organization and collected all the legal certificates and authorized documents which is essential for them to run their business in Bangladesh. Because without having those documents and certificates they shouldn’t allowed to operate their business here. Such certificates are permission from BIDA, clearance certificate from ministry of home, RJSC (Registrar of Joint Stock Companies) permission, Vat registration certificate, Tax Certificate, the ratio between local and foreign employees’ etc. documents and informations are obtained by physical inspection.

· Reporting observations and recommending adjustments in the financial statements as per findings and computations: Based on the observations, analysis and findings from the studied portion, suggestive measures were communicated to the management and necessary adjustments in figures and disclosures were made in the financial statements upon discussion with the management of the client. Further suggestive measures where passed on through management letter issued by the auditor to the respective client after the final signing of the audit report and audited financial statements.
3.3.6.3 Auditors’ Responsibility:
As an auditor we do have some responsibilities to perform. As one of our responsibility to express an opinion on these financial statements based on our audit. We conducted our audit in accordance with Bangladesh Standards on Auditing (BSAs). Those standards require that we comply with ethical requirements and plan and perform the audit to obtain reasonable assurance about whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosure in the financial statements. The procedures selected depend on the auditor’s judgement, including the assessment of the risks of material misstatements of the financial statements, whether due to fraud or error. In making those risks assessment, the auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial statement in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal control. An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of accounting estimates made my management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit opinion. 

3.3.7 Audit planning and proceeding of Hoda Vasi Chowdhury & Co. – 
The primary objective of HVC is to ensure the best solutions to their clients which they find as efficient and effective for them. In accordance with Bangladesh Standards on Auditing (BSA) as well as International Standards on Auditing (IAS), HVC provides their opinion on Financial Statements during any audit engagement. HVC is also willing to provide management consultancy services, tax services and other challenging services which is highly appreciated by their client’s needs and wants along with statutory audit services. There is no way for a chartered accountant firm to do audit only where they wanted rather there is a process regarding acceptance from both parties, which must be followed by the audit firm. . Like the audit firm needs to consider all the conditions of a particular clients and then they decide whether to accept the proposal or not and vice versa. However, before doing any kind of audit procedure there are more works behind the scene. Those works will be discussed one after another in demand of this report. HVC is basically encouraged to follow suggestions by ICAB in Audit practice Manual. There are mainly eight steps that are followed by HVC during an audit takes place. The name of the steps are mentioned here:
1. Engagement procedure
2. Identify overall goals
3. Gather & evaluate initial information
4. Assess general risks
5. Assess account specific risk
6. Develop efficient and effective audit plan program
7. Conduct audit testing and
8. Evaluate and communicate audit results.
The above mentioned steps are going to describe by me regarding my experiences in Samsung Branch Office, Bangladesh as follows: 
3.3.7.1 Engagement procedure:
Before the main procedure starts, it is necessary to know the client’s situation whether they are new or their existing client. There are different treatment for different clients.  Clients can be new, who are taking service from HVC for the very first time. Clients can be the existing one, who wants to take the service again. Different types of engagements are described below:
· Engagement with existing client: HVC communicate engagement letters with their current clients. As existing clients recognized as the loyal clients of HVC they provided services to them. And this is why current clients are now more willing to take more services for upcoming year ends. In my case, Samsung Branch Office, Bangladesh is one of our existing client who have taken service earlier from us. The engagement letters that are exchanged between HVC and the existing clients (Samsung Branch Office, Bangladesh) are given below:

· Willingness letter of reappointment: Basically by this letter HVC wants that Samsung should know that they wants to continue their services in this current year also.
· Client’s sends appointment letter: In case where the current clients agrees with all the new or old proposals of HVC and are willing to send this letter along with new additional conditions only then it is known as clients send appointment letter. Samsung send us this letter in my case.
· HVC accepts the appointment letter: After getting the confirmation letter from existing client, HVC accept the proposal. Ann then finalize all the other necessary documents. 

· Client’s willingness to appoint HVC: If any organization or clients want to take services from HVC then they can directly sends an engagements letter to HVC head office. Alternative way also present there which is directly sends an engagements letter to firms existing partners with all the terms and conditions regarding the services they wants from HVC. The firm analyzes the conditions and if they are in favorable positions then they accepts the proposals and sends a letter to the clients as an auditors.

Engagements with new clients: There are basically four letters exchanged between HVC and the new potentials clients. The list of letters are provided below:

1. Clients requires technical and financial proposal from HVC: Organization give advertisement in different medium of news or they can directly approach to a firm when they want to receive any kind of audit service. In case the client directly approach to a firm they there asked the firm how much they required audit fee for providing the service. Moreover, client will also mentioned the key areas where the audit firm should analysis and also mention the time frame by which HVC should complete their audit. 
2. The technical and financial proposal is sent by HVC: This letter is send by HVC to their new clients. At first they analyze the client’s proposal and then they send a proposal letter which includes the estimated audit cost for a certain time period. After that HVC will consider and estimates its personnel costs as it is being prescribed by The Instituted of Chartered Accountants of Bangladesh (ICAB).
3. A letter of contract- Acceptance by the client on the basis of proposal of HVC: After getting the letter from HVC the client analyze the audit cost of all the various firm and selects the one which is more convenient to them. And finally the new client appoints the audit firm.
4. Confirmation letter send by HVC to the client: After getting the acceptance letter from the client, HVC will ensure & available necessary documents and confirmation letter which shall describes the firm’s willingness to serve the clients.

3.3.7.2 Identify overall goals: 
HVC follows International Financial Reporting Standards (IFRS) and International Auditing Standards (IAS) in forming reports and to check the financial statements and other issues it follows the Generally Accepted Accounting Principles (GAAP).The purpose of HVC in auditing is to analyze the financial statements of their clients so that they can provide an opinion whether the informations is FS’s are prepared and presented in a true and fair view. Identifying the overall goals is the first step for the auditing team. Some issues are considered while identifying the overall goals. Those issues are as follows: 
· Errors: Financial Statements of a company should reflect true picture and fair value which means there should not be any mistakes in the accounts. But in real case, we saw an entity can do errors in their accounts. And these mistakes can be done in both ways either intentionally or not. Mistakes that unintentionally occurred by the entity is known as Error. To detect the material error is the first and foremost consideration in identifying overall goals. Errors may take place by processing accounting data mistakenly from which financial statements are prepared, from incorrect accounting estimation and by mistakes in the application of accounting principles. In Samsung branch office the management team couldn’t able to match the balance in their financial statement. Later we identify that by mistake they forgot to record one transaction of their expense. 

· Irregularities and other matters: Irregularities includes intentional mistakes conduct by the internal party. This contains omission of amounts or disclosures in financial statements, including fraudulent financial reporting and misappropriation of assets. So there is always a presence material risk that irregularities may occur and cannot be detected by the other party. This risk is increased by the internal party as they hold a power over their recording procedure. In case of my audit case, there wasn’t any chance for Samsung to influence the internal data as there is software use where all the internal transactions are recorded by the software. Thus, while the audit team is required to design the audit to provide reasonable assurance of detection of material misstatements regarding irregularities the following matters must be considered by the In-charge of the audit team:
· Detection of Material Irregularities
· Detection of Material Misstatements resulting from illegal acts 
· Alertness for the Unsupported Transactions.

· Efficiency: Efficiency is the key element of audit. Auditors have to audit a full year financial statement in a very little span of time. The audit team of HVC should design the audit procedures that accomplish the overall goals discussed above in the most efficient and effective manner. 
· Along with audit team partners and managers should give their valuable consideration during planning and analyze the risks involved in the projects.
· In case of existing client the same audit team can be appointed by this the procedure can be easy to deal. Otherwise it can be harder to appoint a new team. In my audit case, I’ve worked with the previous audit team.

· Client Value: HVC always try to provide a good amount of value towards their clients. HVC also keep in trying to enhance the value towards their clients so that they can build a long term strong relationship with their clients. Effectively communicating the added value information to top management, directors and partner’s plays as a key factor for building and maintaining a sound client relationship. By following 2 steps we made our service different from other audit service provider which leads our client relationship more stronger than other audit firms:
· By providing sound working relationship
· Understanding our client’s business 

3.3.7.3 Evaluate and gather initial information’s: 
After involving with the Samsung Branch Office, Bangladesh; our first task is to collect and evaluate the relevant and necessary information which is connected to our client’s entity. HVC wants to conduct the audit efficient and effectively so at first they request the client to provide us with some basic information of Samsung Branch Office, Bangladesh. The activities of this stage are given below:
· Understanding the client’s business: Firstly, as an auditor of HVC we have to understand the industry and the nature of the Samsung Branch Office, Bangladesh. With this, we will be able to know the objectives, strategies and the related risks too. After that, we will find out the external factors and the financial reporting framework of the company. Some ‘Background Information’ which we required for are given below:
· External factors affecting the entity, including industry matters, and any changes from the prior period.
· Applicable laws and regulations, including the applicable financial reporting framework.
· Internal factors affecting the entity, including important characteristics of the component, the entity’s business objectives and strategies, and the related business risks that may result in a material misstatement of the financial statements.
· Significant changes in the component from the prior period.
· History of error/unadjusted misstatements.
· Management’s process for measurement and review of the entity’s financial performance.
· Competence of local management.
· Operating locations.

	Samsung India Electronics Pvt. Limited Company is a company incorporated in India. The company opened Branch Office at Dhaka, Bangladesh on 30 April, 2009 with the permission from Bangladesh Investment Development Authority (BIDA) previously known as Board of Investment (BOI).
Business Activity:
Samsung India Electronics Pvt. Limited Company, Bangladesh Branch office was formed to concentrate on the consumer electronics product, IT products and telecommunication product. Instead of selling mobile phones directly to the local market.



· Considering the internal control structure:  Every business has some kind of accounting system through which transactions are processed, and records. That 'system' should incorporate control features and is normally referred to as the system of 'Internal Control'. The existence of a reliable system of internal control can be a great help to the auditor, because the objectives of the system should be ensuring that the records are complete, accurate and properly authorized and to detect errors and fraud. From internal control system an external auditor can be eligible to identify its risk and if in such case if the clients maintains a good internal system they might be able to minimize those risks to a reduced level and vise-versa. To check the internal control system there is a standard check list questionnaire which is prepaid by the HVC. For better understanding a set of questionnaire that is used to check the internal control system of the organization is attached with appendix 1. 
Though in Samsung Branch office, we didn’t prepare any internal control questionnaire as this is a very small organization to perform audit.

· Identify client’s expectation: At first the external auditors identifies the needs and expectations of their client and then regarding their requirements they design the audit in such manner which leads to fulfill those requirements. In my case, as an auditor it was my duty to match their financial statement for the year end as they are facing trouble there.

· Consider materiality: Materiality means a behavior of any factor can influence the behavior of other factor. Here we need to find out if there any misstatement takes place and if so then what is the significant level of this materiality. If the significant level is high then it is mandatory to accurate the information properly. Materiality should be considered by the auditor when –
· Determining the nature, timing and extent of the audit procedure; and
· Evaluating the effect of the misstatements.

3.3.7.4 Asses general risks:
The audit group concentrates at first on abnormal state data. The nature and degree of documentation will change overall in light of an organizational size, complications, ownership characteristics, and level of risk. The capacity to distinguish, measure, and oversee danger is regularly characteristic of an association's capacity to react and adjust to change. Risk evaluation in this way helps associations to rapidly perceive potential adverse events, be more proactive and forward looking, and build up suitable risk responses, thereby reducing surprises and the costs or losses associated with business disruptions. This is a ‘top-down’ approach, which focuses on the high-level information. The factors that matter to this step are:

· Consider impact of extensive factors: After getting the high-level information, the documentation might extend depending on the level of risk. If the company is risky and the transactions are not reliable then the audit should cover extensive area and vice-versa.
· Establish overall audit approach: After deciding the area, auditors decide the overall approach needed to complete the audit procedure. If the area is extensive, it takes more time and budget and vice-versa.
· Decide coordination and timing: Finally, the coordination and the time is set according to the task.

3.3.7.5 Asses account specific risks: 
Audit team has to identify the risk regarding specific accounts in the Financial Statements. Because there can be risk at different level while doing audit. At first the audit team has to compare the financial statements of current year with the previous year’s accounts so that they can be eligible to find out is there any abnormal deviations exists or not. After that, running the calculation of variance analysis auditors analyze each of the head to determine whether there is any materiality among them. It is totally depend on the auditor’s skills and expertise that how he/she is going to select the material transactions. However, the greater the deviations among the values the greater the risk affiliated. Some specific tasks for this step are given below:
· Identify accounts and transactions to be addressed.
· Identify types of financial statement misstatements.
· Identify risk indicators.
· Select mitigating controls upon which reliance will be placed
· Develop procedure to test mitigating controls
· Assess remaining risk to be addressed by substantive test
In Samsung Branch Office, Bangladesh, there extensive risk regarding their any financial statements. There is a small risk regarding their reporting method because the currency is converted by 3 two foreign currency along with our local currency.

3.3.7.6 Develop Efficient And Effective Audit Plan Program:
After specifying all the risks, auditor makes the actual plan. In this step effectiveness and efficiency is considered as the main issues. In this stage, auditors test the internal control system and if the control systems are strong then HVC doesn’t go for the substantive tests. The more the strong control the more the test of controls occurs. If the control is not strong enough then it required substantive test. In this step, Job-In charge makes an overall plan about how the audit task will be performed. The purpose of the overall audit strategy is to develop an effective response to the risk of material misstatement. 
The overall audit strategy includes consideration of planned audit responses to specific risks through the development of the audit plan. The overall audit strategy also helps the auditor determine the resources required for the engagement, including engagement staffing.
Therefore, at a minimum the following matters should be included in the overall audit strategy:
· Applicable characteristics of the audit appointment, such as the reporting framework used in order to establish the scope of the commitment.
· Important dates for reporting and other communications
· Setting of materiality
· Initial risk assessment and whether internal controls are to be tested
· Consideration of resources available and how they are to be used.
In Samsung Branch Office, we have identify whether they are following all the reporting framework that is required for operating their business. We also go through their financial statements to find all the dates are reported accurately or not. 



3.3.7.7 Conduct audit testing:
In this stage the field work starts. Throughout this stage, audit evidence is collected by the auditor’s working systematically through the work plan and checklists. For instance HVC audit team takes interview of the staffs, managers and other stakeholders associated with the client’s, reviewing client’s documents, printouts and information, observing client’s procedures in action etc. Audit tests are performed to authenticate the evidence as it is collected. Audit work papers are prepared, documenting the tests performed. The first part of the fieldwork naturally involves a documentation which is needed for review. The auditor reads and makes notes about documentation relating to their audit purpose and arising from the client’s internal data. The documentation consist of audit indication, with the audit notes being audit working papers.

3.3.7.8 Evaluate and communicate audit result: 
Final stage of doing an audit is to evaluate and measure the audit result and communicate it towards my client Samsung Branch Office, Bangladesh. Reporting is a very crucial part of this step. After collecting all the audit evidence related to the financial statements, auditor starts to compile it as a report. The material misstatements found in the planning stage are considered to evaluate the audit evidences. Once the auditor has finished gathering evidence relating to the financial statement assertions then the audit team enters the achievement phase. First the ‘sufficiency’ and ‘appropriateness’ of the evidence is collected to assessed. Sufficient means the quantity of data and appropriateness means the quality of data. Most importantly, if those evidences do not help the auditor to justify his point then those collected data and information are valueless. If there is not sufficient and appropriate evidence then some extra procedure should take place in order to get the result. This will help the audit team to reach and validate a conclusion on the fairness of the financial statements.
The next stage of this phase is to determine the final materiality figure and to evaluate all misstatements identified. The auditor can either accept the planning materiality figure as the final materiality figure or lower it. However, the auditor should never increase the planning materiality figure during the completion phase. The auditor then aggregates the total identified misstatements and determines if it causes the financial statements to be materially misstated.
At last as an auditor we have discussed the list of identified misstatements with the Samsung Branch Office, Bangladesh. And the client gave us the opportunity to correct all of the identified misstatements as we the audit team suggest for. If the uncorrected misstatements do not cause the financial statements to be materially misstated, HVC may issue a report with an unqualified opinion. But if misstatements cause financial statements to be materially misstated, HVC may issue a report with other than unqualified opinion. In case of Samsung audit case, we have given them an unqualified opinion as there is no severe issues present.
3.4 SOWT Analysis of Hoda Vasi Chowdhury & Co. -
In this swot analysis I’ll talk about the internal strengths and weaknesses, as well as the external opportunities and threats of HVC that I’ve noticed during my internship work experience. Now I’m going to describe one after another as follows:
3.4.1 Strengths of Hoda Vasi Chowdhury & Co. –
· As a CA (Chartered Accountant) firm it has an immense amount of experience and high level competence of about 50 years.
· It contains average experience of 20 years of the professionals.
· Professional commitment towards the clients.
· More than 200 professionals from different disciplines.
· Direct supervision by partners
· Complete understanding of national, regional and international legal and professional requirements.
3.4.2   Opportunities for Hoda Vasi Chowdhury & Co. –
· HVC provides extensive training and development programs.
· By focusing the path forward connecting to tomorrow.
· HVC holds its own brand image.
3.4.3 Weakness of Hoda Vasi Chowdhury & Co. –
· There is no server in HVC where it can store all the informations relating to their clients. Rather they use traditional paper file where they store their all informations manually.
· Lack of Day to Day Time Management.
· Poor Co-ordination between the members.
CHAPTER FOUR: 







FINDINGS AND ANALYSIS OF THE STUDY












4.1 Findings and Analysis of the Study:
A coin has two sides. Each side is distinct from other. So one issue can have two aspects to it. Although audit procedures are meant to detect material misstatements in the financial statements but in real scenario there are so many lacking can be identify. Standards are being set to deal with audit by ICAB and beside that there is a manual on auditing called “Audit practice manual”. Moreover, the auditors are surely skilled in their position even though there are some lacking in the system that impair the prestigious profession called Chartered Accountancy. Now, I would like to share some of the loops that I encountered with during my workings as a junior auditor.
· Time Constraints: It has happens almost all through the audit process, that collecting required relevant documents is time consuming. As per the rule of most organizations, each document that is being asked from the organization for verification required a long term process. As like, firstly a requisition has to be submitted, normally to the Deputy General Manager (Accounts and Finance) or other personnel in charge for approval and once it get approved, it is forwarded to the responsible personnel in the accounts and finance department to deliver necessary documents. All these formalities take up a lot of time. Our team has faced serious time limitations, as from the initial screening of the Samsung branch office, Bangladesh we have given a requisition regarding valid documents at the very earlier of the audit but they took a lot of time to provide us. 

· Work programs are not followed properly: An auditor should follow steps while doing audit as per as Auditing program manual prescribed by ICAB. But in reality I have seen that most of the steps are overlooked for time constraints and also for some reasons. Thus, the laws are not followed properly by the auditors which means the auditors might miss some significant issues which was supposed to disclose in the financial statement. 

· Methods of Sampling: Auditors use different techniques of sampling depending on different types of audit to represent the whole population. Some might use weighted percentage techniques or someone might feel comfortable with variance analysis to select which head to see. Moreover, the basic summary in the sampling methods are used to limit the number of transactions, cost effective, time efficiency and lastly to representative of the whole population. However, the auditors might fail to detect a material fact in the financial statements whereas an immaterial fact seems significant towards them.

· Coordination between Management & Audit Team: From earlier I had come to know that there is a lack of coordination between management and auditors. I also heard that the management feels burden while the auditors seeks for documents from them. Moreover, how the management harass the auditors by not providing the necessary documents or by delaying. Now, I can truly relate what I heard from the very beginning. I personally felt that some of the employees’ intentionally making delay to provide the documents that I have asked for. Legally, they have to provide the documents we asked for. But when the management felt of having extra load in work they tend to delay or neglect the auditors.

· Audit evidence: I have realized after completing my audit in Samsung Branch Office, Bangladesh that most of the auditors believes that audit evidence is persuasive than conclusive. Including me I have seen that we as an auditors grab as much documents we can as evidence. Thus, the size of the documents became huge. But it is not efficient as well as not effective. As an auditors we have to understand that at the end of the day only those transactions which have problems need evidence. That means if an auditor wrote in his observation that client put rent expenses under fuel expense than the only the supporting documents is needed because auditors might have to defense his findings.
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5.1 Recommendations: 
I personally discussed with some of collogues and my supervisor about the lacking that I have found and most of them agrees with my observations. After that we also established some recommendations regarding those disadvantages that might works as way out in such circumstances. I will discuss about those recommendations as follows: 

· To overcome the problem of getting all documents and informations in due time, job responsibility is allocated among members of team. Based on the requisition by audit team then requisitions are submitted. After that respective documents are received when delivered by the client. In case if the client is taking more than anticipated time, a reminder can give genteelly to the particular personnel of clients to ensure that the documents are in hand by the earliest time possible. If the documents are unavailable due to some valid reasons, the team members may sit in person with the personnel along with in-charge and take notes on the working paper.

· Auditing is an ongoing learning process. I have observed that the senior was used to be juniors once and they supposed to follow their seniors. Thus, if those seniors overlook something then the juniors also adopt those unethical activity. Moreover, to breakout these traditional practice firms need to take some approach so that the juniors can understand the importance of the audit manual properly. And this is how the audit become more reliable and effective.

· There should be a number of specific process for sampling. By which it will lead to a united efficiency regarding sampling. Moreover, it would be better to execute thorough testing as possible from the samples they choose out of the entire population.

· Some says it is an art to bring documents from the clients. But this required patience for audit team and selective techniques to do so. There should be a welcoming sessions so that auditors and the managements will get to know each other. And that will help to reduce the distance between audit team and management team. Furthermore, it is the managements’ duty to look at their internal system so that they actually provide us the necessary documents. Thus, if the top management regularly takes feedback from the auditors than the problem might resolve.

· A training program can be arranged by the firm before sending raw juniors to any organization for the audit purpose. The training should provide the knowledge towards junior about how they can collect evidence effectively and most importantly to show a sample documents. So that, juniors can recognize the documents at a first sight. 


5.2 Conclusions:
Hoda Vasi Chowdhury & Co is a well reputed organization that are recognized for serving the financial sector for decades. They are valued both in country and abroad for their brand image and high quality services to local and multinational organizations. HVC is well known for providing many crucial services as like including textiles, power and utilities, banks, insurance, cement and building materials, and many more. Professional services like audit, tax consultancy, and business advisory services are aided to public limited companies and to other forms of businesses. Qualified professionals and highly trained workforce is contributing behind its massive progress. They are highly dedicated in serving the clients with utmost sincerity. By complying with all standing rules and regulations they bring success towards their firm. Display of high professionalism at all times has made them an epitome in the society.

In this report, I tried to the best of my knowledge to present the mechanism of audit planning and procedure that are followed by HVC. Audit planning is a crucial component in standard audit engagements. It is used for the purpose to determine the level of audit risk in the perspective of internal control of the client, to identify the level of fraud and error in reporting, and also find out the misstatement of figures in the financial statements. An efficient audit planning is powerful enough to eliminate the audit risks to a maximum extent. Auditors are responsible for ensuring that the respective parties are not engaged with any form of unethical act in order to serve their own goals. Auditing determines the accuracy of financial statements by studying the numbers and the reliability of the financial statements by investigating both numeric and non-numeric factors. This provides more authentic information to the stakeholders.

In today’s dynamic business environment, there is no other way than quality information for decision making. Because even a slightest variance can bring about a big difference. Hoda Vasi Chowdhury & Co believes that quality control can be ensured through transparency and proper practice of profession. Therefore, firm supervision and observation of the auditors can reduced the fraudulent activities though it is not completely possible to eliminate. I, upon completion of my internship program would like to state that it is a profession with high reverence and it is our duty for those in the profession to guard its good name with our integrity. 
















Appendix – 01:

	Yes No N/A

	1.ACCOUNTING PRACTICE
	Yes
	No

	(a)Is the system of internal control such that proper accounts are produced?
	
	

	(b)Are accurate periodic management accounts prepared?
	
	

	(c)Can the accounts be produced simply by extracting figures from the ledgers or is it necessary to analyze and adjust ledger figures?
	
	

	(d)Is the basis of accounting consistent with that of the previous year?
	
	

	                                   2.CASH & CASH EQUIVALENTS

	(a)Is access to cash area strictly restricted to others?
	
	

	(b)Is there a system of periodic surprise cash count? If so how often carried out and by whom?
	
	

	(c)Whether Fidelity Guarantee Insurance coverage obtained for Cashier?
	
	

	(d)Are Cashiers prohibited from performing bookkeeping duties?
	
	

	(e)Whether recovery of loan in cash used for office expenses without depositing the same into Bank?
	
	

	(f)Whether Cash-in-Safe policy has been taken with adequate limit of sum-insured?
	
	

	                         3.FIXED ASSETS Yes No N/A

	(a)Whether the Organization has any established policy in acquisition and disposal of Fixed Assets?
	
	

	(b)Are budgets for capital expenditures approved by the Board of Organization?
	
	

	(c)Are written authorizations required for incurring capital expenditures for items included in the Budget?
	
	

	(d)Is the authority to incur capital expenditures restricted to specified officials?
	
	

	                                     4.PAYMENTS

	(a) Whether vouchers prepared, checking thereof approval and disbursements are done by separate persons?
	
	

	(b) Whether supporting are preserved along with payment vouchers or with ready reference for easy tracings?
	
	

	(c) Whether payments made by Branches of the Bank are made as per set rules as to nature of payment and limits?
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