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Executive Summary

The report titled “Reflections and Review on the Audit Procedure of Howladar Yunus & CO.: Guidelines for More Transparency” is the accumulation of the experience during the internship period. The aim of this report is to review the audit procedures and processes that are followed by Howladar Yunus & CO., where the internship had taken place. The report has been segmented into eight different chapters. To analysis Howladar Yunus & CO., we use a qualitative approach. We did not use any numerical data, that’s why we use a qualitative approach. We studied some case and compared with audit procedure which is mentioned in “Auditing Today”. We have found some similarities and also some differences. Howladar Yunus & CO.’s most of the procedures are similar to audit procedure which is described by Emile Woolf. The differences are due to the local practices. Howladar Yunus is a big firm in Bangladesh and they do their job very professionally. This report is focused mainly on the overall audit procedure of Howladar Yunus & CO. and I was involved in their Energypac engagement. After reviewing Howladar Yunus & CO., I recommended some improvement in their internal control activities so that they can do their audit procedure more effectively.  
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[bookmark: _Toc45199577]Chapter 1

[bookmark: _Toc45199578]1 Introduction
[bookmark: _Toc45199579]1.1 Background of the study 
In this challenging world, theoretical education isn't enough to change a student to approach confidently and gain his goal while not having practical experience.
For gaining experiences and taking a primary idea about current working environment, the students of Faculty of Business & Economics of United International University has to complete three-month internship program at any well-known organization.
The three-month internship program as a part of BBA program provided me the chance to gain knowledge about how Howladar Yunus & CO. do their audit procedure. The report was on how a chartered accountancy firm performs an audit and collects data and how audit procedure is performed in profit-making companies, firms and non-profit-making companies.
There are many different types of businesses in the world and their business data is also different and it is so complicated to expand our theoretical base. We were forwarded completely to gather our knowledge about the current work environment for any organization when we were finishing our BBA Program. As I have a carrier goal to become a professional chartered accountant, I joined Howladar Yunus & CO, a prominent professional chartered accountancy firm and ranked on the top four in Bangladesh.
 This study created a chance for me to observe and accomplish real knowledge about the audit procedure of Howladar Yunus & CO. Within this period, I related the theoretical knowledge of audit procedures to practical exercise.

[bookmark: _Toc45199580]1.2 Background of Organization 
Howladar Yunus & Co. is the oldest and leading Chartered Accountancy firms in Bangladesh, with ten partners, four directors and more than one hundred and fifty staffs providing professional services. Initially, two founder partners took a great initiative to independent practice as professional accountants and then they opened a firm in 1970 and named in Howladar Yunus & CO. Chartered Accountants under the firm category. 


[bookmark: _Toc44413594][bookmark: _Toc45199629]Table 1  Background of Howladar Yunus & CO.
	Howladar Yunus & CO.

	Year of Establish
	1970

	Staring with partners
	2

	Staring with qualified staffs 
	1

	Staring with Partly qualified staffs 
	3

	Staring with efficient employee
	5



But now Howladar Yunus & CO. current scenario is given below:  
[bookmark: _Toc44413595][bookmark: _Toc45199630]Table 2 Current Information about Howladar Yunus & CO.
	Howladar Yunus & CO. Current list

	Partners
	10

	Qualified staffs
	3

	Efficient employees
	20

	Articled students
	127

	Number of offices
	2

	Continuing their service
	50 years



 The firm is providing all the professional accounting service. They never have been in any fraud or scandal. They have a good image in this professional area. That’s why they are one of the top firms in Bangladesh. They work with many big companies and they serve them professionally. The firm provides audit, tax, and accounting services. They are also providing consulting services for clients' growing needs and they have a good image of this service too. Howladar Yunus & Co’s consulting services are always committed to adding value in their service so that their service will up to the mark and meet client expectations. Howladar Yunus create a panel of specialized services provider so they can give service when it needed. Howladar Yunus not only keep accounting professional people but also work related other professional people like con accountant, engineers, economists, lawyers etc. These professionals are working in that special panel. This panel employee generally works on a job to job basis. They pride their employees on the promise of quality professional work not only at the firm level but also the personal level. The reason behind the Howladar Yunus & CO. is their commitment to their work and they continually give professional service. They not only hire trained staff but arrange multiple training programs to qualified their staff so that they can give professional service in this changing world. We believe that client’s financial records are of extreme importance. We strive to assure the respect and integrity the client expects and appreciate. Howladar Yunus & CO. has an affiliation with a giant international firm named Grant Thornton International and through this Howladar Yunus & CO is represented in over 130 countries.
 Grant Thornton is ranked five in the world. So, these corporations facilitate for organizations like Howladar Yunus & CO help to unlock their possible growth by providing guidelines and share some experience of working with world giant companies. Grant Thornton has affiliation over 40050 firms in 130 countries. It gives a huge opportunity to understand other countries professional work.
Company name:  Howladar Yunus & CO.
· Address: House -14, Gulshan 1, Road No 16/A, Dhaka
· E-mail: hyc@howladeryunus.com
· Phone: 02-9554119 & 02-9551872
[bookmark: _Toc45199581]1.3 Objectives of the study:
· Gather a total idea on how Howladar Yunus & CO. perform their audit procedure. 
· Gather data and experience on how Howladar Yunus & CO do their auditing on corporations, profit making companies and non-profit making companies.
· Gather knowledge about how Howladar Yunus & CO classify evidences and process in their audit working to make a reliable audit report. 

[bookmark: _Toc45199582]1.4 Scope of study:
After finishing the internship program, it is required to write an internship report based on his assigned work during his internship. The scope of this study is given below: 
·  Improve written communication skills.
· Documentation of internship program.
· Achieve the goals of the internship program.
· Reviewing Howladar Yunus & Co’s audit procedure 
· Howladar Yunus & CO’s methodology for audit procedure.

[bookmark: _Toc45199583]1.4 Methodology of Collection of Information
 Most of report contained two types of information. They are the general types. It is most common in writing reports or research paper. The description of sources is given below:

[bookmark: _Toc44413596][bookmark: _Toc45199631]Table 3 Sources of information
	Primary sources 
	Secondary sources 

	Collecting data form managers
	Collecting data from book named “Auditing Today”

	Collecting data from articled students 
	Collecting data from audit standard 

	Collecting data from client review file
	

	Collecting data from case study
	




[bookmark: _Toc45199584]1.5 Limitation of the study:
As we know Howladar Yunus is big firm in Bangladesh. It has a huge client base. And my internship program is only for three months. So, in this short time it quite impossible to cover all the corner of audit procedure of Howladar Yunus. Audit procedure is a long work that has to be completed by team not by a person. A big firm like Howladar Yunus & CO., they assign activities according to their team members efficiency. As an intern, I faced some of the activities. So, it is difficult to cover all the activities as an intern. Howladar Yunus has a reputation to keep client information safe. So, I study some case studies regarding their client base and they perform their audit procedure according to their client business. Sometimes they could not follow all the procedures because of time. So, in this report we discuss about general procedure of Howladar Yunus & CO. 



[bookmark: _Toc45199585]Chapter 2

[bookmark: _Toc45199586]2. Literature Review 
[bookmark: _Toc45199587]2.1 Introduction 

This study aims to review the audit procedure of Hawladar Yunus & Co. Before going to review the audit procedure of Hawladar Yunus & CO, we discuss some previous research on audit procedures. This chapter discusses about the theoretical background of the audit procedure.

[bookmark: _Toc45199588]2.2 Audit plan
Strategizing an audit and formulating a plan of audit are components of the audit planning. The 9th standard of the Public Company Accounting Oversight Board (PCAOB) outlines the duties of an auditor and the necessities of planning an audit. The procedures of risk assessment’s nature of planning, area, and timing, the tests to be performed and other parts of the planned procedure must meet the standards of PCAOB, according to standard number 9.
The Institute of Internal Auditing, provides guidelines that auditors should follow for the purpose of internal auditing. Ascertaining the scope and objectives of the audit is the first step in planning the audit. In order to conduct and efficient and effective audit, the auditor needs to have a proper understanding of the client’s or organization’s nature of business, how it operates, the distinctive properties of the functional area(s) being audited. Adequate planning is beneficial for the audit of the financial statements in multiple ways, including aiding:
· Aiding auditors to recognize and provide sufficient attention to significant areas of audit.
· The auditor to recognize and solve possible problems promptly.
· The auditor properly structure and manage the audit engagement.
· The formation of team members in the engagement, each having adequate competence for the task.
· The facilitation of giving instructions and evaluating the performance of each member of the team.
In recent times scholars have analyzed different sides of audit plans. A proper audit plan is essential for its success is what was emphasized by Etheridge (2011). In this aspect Etheridge (2011) states: “Planning identifies key audit areas such as material account balances and situations with high risk and guides the auditor’s approach and responses to these areas” (p. 83). The author also emphasizes that planning takes place even before fieldwork and mostly begins with the determination of the scope of the audit, through the evaluation of the audit plan.
Planning an audit comprises a two-step process, according to Mock and Wright (1999). They are:
1. Risk assessment
2. Evidential planning
The authors believe that both steps are important for developing an audit plan as without evidential planning the auditor would not know how to deal with the risks and without risk assessment the auditor would not know the potential threats to the process. Scholars have analyzed audit plans through different aspects but the similarity in their opinions is that all audits should be adjusted with risk taken into consideration (Bechara and Kapoor, 2012: Hammersley, 2011: Fukukava, Mock and Right, 2006: Vandervelde, 2006). Due to the risks of fraudulence being recognized during the audit, the scope of modification should be present during the preliminary process of planning the audit. This was claimed by Hammersley (2011). Vandervelde (2006) also proposes that adjustments of the audit plans and associated risk should be directly proportional.
Bechara and Kapoor (2012) claim that conventional audit plans are based mostly on suspicion that are aimed that management and have emphasized the issues associated with risk-based audit plans. The conventional approach did not seem to be effective during and before financial crisis. Which is why these authors stress the importance of a risk-based audit plan, allowing the identification of possible risks.
According to Noel and Patterson (2003), creating an audit plan is complicated task as the auditee can perform the fraud in different ways. According to the author the occurrence of such frauds depends on:
1. The difference between the rewards and the penalties arising from the fraud.
2. Effectiveness of the audit procedures.
3. Present condition of the industry in which the company resides.
Financial risk items such as liquidity, profitability and operations have a dominant influence on the planning decisions of the audit but risks associated with governance seem to have an insignificant impact. This was discovered by Fukukava, Mock and Right (2006). In cases of governmental audits there are some issues to be addressed, like the government body under audit may not comply to the auditing standard, as said by Meinhardt, Moraglio and Steinberg (1987).
Even if all rules and standards are laid down and enforced, there are times when the management pressurizes the auditor, in turn minimizing the opportunity for a reliable and unbiased presentation of the financial statement to be published, as said by Cohen, et al. (2011).  


[bookmark: _Toc45199589]2.3 Risk and Materiality

One of the main concepts of auditors is materiality. If the decisions of the users of the financial statement are influenced in any way by misstatement, either as an individual or whole, then it considered as a material misstatement. Materiality consists of qualitative and quantitative feature.
The following five steps must be taken into consideration for the quantitative perspective of materiality:
1. Setting a primary judgement of materiality.
a. Usually performed when planning for the audit
b. A certain proportion of the head under audit is considered as materiality.
2. Considering performance materiality
3. Estimating the misstatements in a cycle of accounts
4. Approximation of materiality in an accounting cycle or account
5. Step 4 must then be compared to step 1 to determine the overall materiality
Materiality is not just quantitative but also qualitative in nature. Situation such as the auditee providing proper disclosures or whether the company is following its own policy. The main obstacles for auditors are to allocate internal audit resources in the most effective way possible and choosing the area of audit. Thus, an assessment of risk of all audit area must be made by an auditor and the purpose of such planning is to determine and examine the areas with highest risk.
Risk can be defined as event, arising from an internal or external source, that may have a negative effect on the achievements of the company. Key risks are those which if managed well can result in the success of the organization achieving its objective and if not managed properly will result in the company’s failure.
Inherent risks are those risks that are present even before risk reduction has taken place. Residual is the risk that results from the taking controlling actions that help to reduce risk. Auditors are mostly concerned about Residual risk and not Inherent risk as it is beyond their control.
The most important concepts of audit planning are audit and materiality as said by Cormet (2012). The concept of materiality has evolved quite a lot and in more recent times scholars have a common opinion about materiality and that is materiality is defined as the auditor’s responsibility to analyze and evaluate whether the financial statement is materially misstated and if so inform the auditee about the potential risks that are associated with it. Whereas Etheridge (2012) defines auditing risk as finding possible misstatements and trying to reduce them. Grejadan, Joldos and Stanciu (2012) propose that the idea of materiality is relative, the amount that may be considered as material for one company may not be so for another. Socol (2008) states that the purpose of financial statement audit is to enable the auditor to express an opinion about whether the financial statement has been prepared following recognized reporting framework and have maintained all material aspects. Jankuanite (2007) stresses the importance of the financial statements that are materially misstated, taking the financial scandals of Enron and Parlamalat as examples.
Fogarty, Graham and Shubert (2006) stress the importance of Statement on Auditing Standards (SAS) no. 107, which states that audit risk and materiality clarifies the overall objective of an audit and that is to provide a high not absolute level of assurance of the financial statements being free of material misstatement (pg – 44).  



[bookmark: _Toc45199590]2.4 Summery 

Audit plan, risk and materiality were the main focus of the above discussion. Based on the above discussion I found that audit plan and risk and materiality are the main component in any audit engagement.  For reasonable declaration, International Standards on Auditing (ISAs) require the audit team to get sufficient applicable audit evidence to minimize the inherent risk.
ISAs says that an effective audit engagement should be performed by adopting a risk-based approach. For this approach, an auditor seeks to assess risks of material misstatement concerning the financial statements of the client.



[bookmark: _Toc45199591]Chapter3
[bookmark: _Toc45199592]3. Methodology
[bookmark: _Toc45199593]3.1 Introduction:
In this chapter, we discuss the methodology of this internship report. In this methodology chapter, we discussed research philosophy, the design of research, research approach, research method of strategy and reliability and validity of this study. To complete the report the following methodology has been followed in this study:  

[bookmark: _Toc45199594]3.2 Research Philosophy
Due to several reasons, it is very important to understand the philosophical issues (Hughes, 2004). Without knowing the philosophical issues, we don’t understand the report. Mainly there are two types of philosophies used by most of the peoples. One is known as Positivism and another is Interpretivism. I have described it below:
3.2.1 Positivism and interpretivism
Positivism is the term used to define an approach to the study of society that depends specifically on scientific evidence (Auguste Comte). Such as experiments and statistics. But Interpretivism is the term used to define an approach to interpretivist involves researchers to understand the elements of the study. Consequently, interpretivism interfaces human attention into a study. 

 3.2.2 Justification of Interpretivism
In this report, we use interpretivism philosophies after analyzing the two types of philosophies. I think this philosophy is perfect for this report. In this report, we discuss about the audit procedures of Howladar Yunus & CO. It is not an experiment or scientific research. That’s why we don’t use positivism philosophies. We study some cases to understand the audit procedures of Howladar Yunus & CO.

[bookmark: _Toc45199595]3.3 Research Approach:

3.3.1 Qualitative and Quantitative and Mixed Approaches.
Quantitative, qualitative and mixed approach are the three kinds of research approaches.
Quantitative is always about numbers and statistics. You can collect and analyze your information that’s the advantage of this approach. You can analyze any trend through this approach. To explain the relationship between more variables people can use this approach.
On the other hand, qualitative approaches define the data includes behaviors, thoughts, feelings, opinions and words. In this approach, you will get many details about your specific topic or similar data based on your topic cases and that is the advantage of this approach. But you cannot make any general statements in this approach. 
A Mixed approach means that you use both approaches mentioned above. When you use quantitative and qualitative approaches in your study that’s called a mixed approach. In this approach you use numbers, statistics to analyze your study and also analyze cases regarding your topic.
3.3.2 Justification of Qualitative approaches.
This report will use some case studies regarding the topic is known as the qualitative approach. As the audit procedure of Howladar Yunus & CO., we use some case studies and some experienced people’s collection of data that is relevant to this topic. In this report, we don’t use any numerical data or statistics. That’s why we don’t use quantitative and mixed approaches. 
[bookmark: _Toc45199596]3.4 Research Strategy:
3.4.1 Justification of Case Study
This report aims to discuss the audit procedure of Howladar Yunus & CO. and gives some opinion for transparency. Howladar Yunus & Co. is a very well-known firm in Bangladesh. They have big companies as their client. So, we use case study on this report. In the case study, we focus on how Howladar Yunus & CO execute their audit procedure. A survey is not an appropriate strategy for this topic. That’s why we use case studies. 
[bookmark: _Toc45199597]3.5 Reason of choosing Howladar Yunus & CO. audit procedure case study:
Howladar Yunus & CO. is a big firm in Bangladesh. They ranked in the top 4 according to Bangladesh Bank. They serve most of the big companies in Bangladesh. They are very professional that why they are leading their sector. It has an affiliation with an international firm called Grant Thornton. They ranked in the top 5 all over the world. In their partner’s profile, we see they are very much experienced. Howlader Yunus & CO. also the oldest firm in Bangladesh. It had started its journey in 1970 before independence. It represents the overall scenario of the audit procedure in Bangladesh. This is one of the reasons to choose this topic. 
[bookmark: _Toc45199598]3.6 Reliability & Validity: 
Reliability refers to whether you will get the same result by using a technique to measure something more than once. It means this report produce stable and dependable result. This report is reliable because all the case studies are genuine. No hypothetical cases are used in this report.     
Validity refers to how accurately a method is measured. If this report has high validity that means it’s results that correspond to real characteristics. In this report, we studied all real cases none of them are hypothetical. 








[bookmark: _Toc45199599]Chapter 4

[bookmark: _Toc45199600]4. Audit Procedures Followed by Howladar Yunus & CO
[bookmark: _Toc45199601]4.1 Engagement Procedures
Before focusing on how Howladar Yunus & CO.’s audit procedure I like to focus on how they engaged with their client or how they recruited. Howladar Yunus & CO. follows three types of engagement process:
· Try to engage with the new company 
· Continue engagement with previous year company
· The Client appoints Howladar Yunus & CO.
Before starting the audit work, some letters are exchanged between Howladar Yunus & CO. and their clients.
· In the case of the new Company:
Four letters are exchanged between Howladar Yunus & CO. exchange four letters between client and firm. In this process client’s acceptance letter is included. Howladar Yunus & CO. follow the given below stages: 
Stage-1: The client requires a technical and financial proposal from the Howladar Yunus & CO.
Most of the client gives direct proposal to Howladar Yunus & Co. but the general procedure is client give circular on newspaper or direct proposal to the firm. If the client gives a circular on newspaper then the firm needs to submit a proposal letter including their service details and price.
Stage-2: The technical and financial proposal is sent by Howladar Yunus & CO to the client.
A draft proposal letter sent to new wanted client. This letter contains the details of Howladar Yunus service and pricing details for their services the pricing is listed according to (ICAB). Howladar Yunus & CO mention that the price is not fixed price it deepens on the various factors. 
Stage-3: Acceptance by the client based on the proposal of Howladar Yunus &CO – A letter of the contract. 
After receiving the proposal letter, the client selects one proposal letter among all the proposal letters. Then client appointed the selected firm. Howladar Yunus & CO. discuses in very details about the nature of the engagement. Firm clear to the client that client needs to give assess internal control to the audit team. 

Stage-4: Howladar Yunus & CO sent a confirmation letter to the client for confirming to work with the client.
Howladar Yunus & Co delivers a confirmation letter to the client to describe that they are willing to work with them. 
· In case of last year’s Client
In this scenario Howladar Yunus & CO. exchange three types of letters between them and their old client:
1. Willingness letter for reappointment: If Howladar Yunus & CO. wants to audit this year, they can request to increase the engagement fee or change some other conditions which is necessary.
1. The Client sends an appointment letter.
1. By accepting the client appointment Howladar Yunus & CO. continue their auditing.

· In case of client’s directly appointment 
 Howladar Yunus & CO. is a big firm in Bangladesh. So many companies are willing to appoint Howladar Yunus & CO. If the management of the company is interested to work with Howladar Yunus & CO. they sent an appointment letter to the firm. If Howladar Yunus & CO. is interested they can accept that appointment.  

[bookmark: _Toc45199602]4.2 Audit procedures followed by Howladar Yunus & CO. 
Howladar Yunus & CO.’s primary goal is to deliver opinion based on financial statement according to ISA at the time of engaging in any audit engagement Howladar Yunus & CO. also looking for some innovative and resourceful services like auditing and consultancy services.  
Howladar Yunus & CO performed seven steps during audit engagement that are sequentially given below: 
· Identify Overall Goals
· Gather & Evaluate Initial Information
· Assess General Risks
· Assess Account- Specific Risks
· Develop an Effective and Efficient Audit Plan 
· Conduct Audit testing
· Evaluate & Communicate Audit Results












Howladar Yunus & CO.’s Audit Procuress 

	Identify Overall Goals

	Efficiency
	Judgement on financial statements
	Client value

	
	Errors
	Irregularities 
	Going Concern
	



	Gather & Evaluate Initial Information

	· Knowing clients, the business
· Study structure of internal control 
	· Classify Client expectation
· Consider Omission and materiality



	Measure General Risks

	· Study effect of prevalent factor
· Establish overall audit approach
	· Decide co-ordination and timing



	Evaluate Account-Specific Risks

	· Recognize accounts to be addressed
· Recognize all kind of financial statement misstatements
· Recognize audit risk
	· Modifying controls if necessary  
· Develop plans for mitigating control to test. 
· Measure remaining risk to be recognize as substantive tests



	Development an Effective and Efficient Audit Plan

	· Test of controls
	· Substantive test



	Conduct Audit Testing

	· Test of Controls
	· Substantive test










[bookmark: _Toc45199603]4.2.1 Identify Overall Goals
Howladar Yunus & CO. express an opinion in accordance with Generally Accepted Accounting Principles (GAAP) that is their goal. These policies are contained as an Accounting Standard. The Firm’s policies on GAAP are contained in Accounting Standards so that they can formulate an opinion. For forming an opinion engagement team considers standards. They are also responsible for not to find the following things: 
· Errors
· Misdeeds and other matters
· Efficiency
· Client worth

· Errors  
When client omission something from their account or misstatement in their annual statement then they disclosure this in the statement that call errors. It might contain the following thing:
1. Mistakes happened in collecting accounting information for papering financial statements. 
1. Inappropriate accounting estimates arising from misinterpretation of financial facts. 
1. Errors within the judgment of the accounting principles. 
[bookmark: _Hlk36154031]Howladar Yunus & CO. create audit stargate to detect material errors. SO that they can provide reasonable assurance. The In-charge of the engagement team is liable to ensure the following things are measured at the time of auditing:
· Reality or occurrence: Make sure that entitles assets and liabilities have existed as mention in their financial statement at the given time period. 
· Completeness: Make sure all the accounts that are mentioned in their statement all exist. 
· Accuracy: Accounts and transactions that are mentioned in the financial statement that are all accurate.
· Valuation: Make sure all the assets and liabilities are genes as per statement.
· Right & Obligation: Entity’s right is assets and obligation are a liability.
· Presentations & disclosure: Make sure all the components are classified, disclosed described, and accurately placed in a statement.


· Misdeeds & other matters
The most common pattern of intentional misstatements or omission is irregularities. It also includes fraudulent transaction in the financial statement. So, it possible to occur material irregularities and may not be detected. This type of audit risk is always there. Management’s overrule of internal controls is increasing the possibility of this risk, collusion, forgery, or unrecorded transactions. For this, the engagement team needs to plan a strategy to detect irregularities so that they provide reasonable assurance. In-charge of the audit team should be considered the following matters:
· Uncovering the irregularities in the statement.
· Uncovering the material misstatements which affect the statement. 
· Awareness for which transaction is not supported.   

· Efficiency

The engagement team should design an audit plan that easily achieve the general objective discoursed above in the most efficient way. Following things are involved in an audit: 
· Partner and manager are designing the audit procedure for risk assessment. 
· To reduce efficiently the undetected material misstatements risk to a suitably low level, they will design the audit procedure based on the risk assessment.
· Proper trained, skillful and experienced person get the supervisory work. 

· Client Value
Howladar Yunus & CO. maintains its work professionally. Their goal is to deliver a greater value for its client and they practice it from the begging. This goal of Howlada Yunus & CO. creates a distinguishable entity from other firms. It is very tough work to value add in the client’s work but Howladar Yunus & CO. do this effectively.
Most of our clients agreed that our firm adds value that’s creates differentiation from other firms in Bangladesh. The reasons are given below:
· Create a good professional relationship with the client.
· Knowing the client’s business professionally.


[bookmark: _Toc45199604]4.2.2 Gather & Evaluate initial information
Audit team’s first target is gathering necessary data according to the audit plan and the purpose of this is given below: 
· Recognizing the client’s overall business activities.
· Testing the structure of internal control.
· Understand what was client expected.
· Set the level of materiality misstatement.

· Recognizing the client’s overall business activities. 

Howladar Yunus & CO. is a professional chartered accountant firm in Bangladesh. They have a huge image in this professional world. That why Howladar Yunus & CO. understand the client’s business before staring any audit activities. Because for their good image if they don’t understand the client activates then it will raise a big question and it destroys its image. It also helps to design an audit strategy and helps to assess the risk. Audit team can understand client business from its annual report, minutes of meetings, last year audit work papers, and internal report. This is the primary source for understanding the business.
· Testing the structure of internal control 
Every company has a lot of transactions. To manage it they install a control system. Every organization has a control system. To maintain this system companies, crate an internal control function. That is known as the internal control. 
If the company has s dependable control system that helps the audit team to execute their work. The reason is given below:
· Confirming that the output of that system is accurate and complete and authorized.
· Control is so efficient that it finds fraud. 
When Howladar Yunus & CO. start their auditing at first, they try to understand the internal control of that client. Because it describes the client internal structure and how they deal with their operations. So, it is very important to understand the client internal control. It also helps to execute audit work. Most of the big firm do the same thing.  
On external audit procedure, Howladar Yunus & CO. consider the internal auditing. So, audit team should do the following things: 
 
· Understand and assess internal auditing
Internal control has an effect on the whole organization. If any company has good internal control it means they do their operation quite effectively and efficacity. It also indicates the future of the company. It shows an overall operational map of a company. That why the audit team tries to understand the client’s internal control. It has also created an effect on their audit result and opinion. Through this audit team can easily relate the internal audit to external audits.
· Evaluate and test of internal audit’s work paper.
Internal control affects overall organization. Many activities depend on internal control. That why Howladar Yunus & CO. assess the internal control accuracy. So that they can rely on the test result of internal control.  
Howladar Yunus & CO. always assess the internal control. Because this depends on the accuracy of the audit program and other related work. Followings are given justification on this:
· Who has a good knowledge of internal control, he can do this?
· To afford a reasonable basis for the conclusions reached, enough appropriate audit evidence is obtained.
· Audit team member who gives a reliable result he should conclude the test.
· Disclosing any exceptions or unusual matters helps internal auditing to resolve properly. 
The audit team can create any assumptions based on internal auditing work paper test. 
· Identify Client expectation
As an external auditor, Howladar Yunus & CO. always try to classify the client expectation. As an external auditor. It helps Howladar Yunus & CO. to plan an audit strategy. 
· Consider materiality
Material means misstatement of data that influence the financial decisions of users. Firms consider a certain level of material misstatement that called the level of materiality. Companies have a lot of transactions and it is impossible to check all the transactions. So, they sampling the transaction based on the level of materiality.  
Firm design an audit strategy for detecting quantitively material misstatements. Though, all kinds of misstatements should be considered.

 

The audit team considers materiality based on the audit quality, time to perform audit procedures. The audit team also needs to evaluate the effects of omission or misstatements. Based on that audit team consider materiality. 
Quantifying Materiality:
The most common percentage of considering materiality is 5%-10%. It depends on the size of the client’s business. But in general, in Bangladesh, 5%-10% is commonly applied. Less than 5% consider an immaterial because that won’t any effect on the audit decision. The above 10% is considered as materiality. But decision applied between 5% and 10%. 
[bookmark: _Toc45199605]4.2.3 Assess General Risk
We obtain initial evidence while team performing the auditing and they assess the risk in following steps:
1. The audit team massed the inherent risk efficiently.
1. The audit team identifies some points for probable going concern problems.   
1. The audit team create an audit strategy to identify risk and misstatements. 
To understand assessment risk, the audit team applies the “top-down” method. In-charge of the audit team focus on basic information about the company. For example, a company’s market share, business size, ownership, nature of the business, etc.
Key Issues
The audit team uses background data to assess the risk. The facts are given below:
1. Knowing client business properly. 
1. Companies internal control layout.
1. Any event that has an effect on their business activities.
1. Internal control’s work-paper test result. 
1. The current condition of the industry.
1. Internal control efficiency.
1. Their data record policy, and system.
1. Materiality Consideration.
1. Limited data for background information. 
1. Business operating policy.
1. EDP control.
1. Audit Inherent Risk.
1. Reports that are issued.
[bookmark: _Toc45199606]4.2.4 Account-specific risk analysis
The audit team does specific risk analysis (SEA) during general risk assessment (GRA). They do it after completing the valuation on internal control efficiency. SRA has the following functions:
1. Measure account specific risks. Its identity transaction account and assess the potential inherent risk and analysis the L/C for those transactions and act according to the system.    
1. It massed potential fraud which is a big risk for audit firms.
1. Audit team design audit strategy based on audit standards.

4.2.4.1 Audit risk
Audit risk depends on the nature of the client business, and time to perform audit engagement. It is the sole duty of an audit team to calculate the audit risk before starting any audit procedure. Howladar Yunus & CO. always calculate their audit risk because they don’t want to lose their goodwill in this professional sector. The auditor considers the nature, timing, extent of substantive procedures. 
Diagram of calculation and interrelationship of Audit engagement risk.
In the following table represent valuations of audit engagement risk:
[bookmark: _Toc44413597][bookmark: _Toc45199632]Table 4 Calculation of risk
	Audit risk
	Calculation of control risk

	
	High
	Medium
	Low

	Valuation of inherent risk
	High
	Lowest
	Lower
	Medium

	
	Medium
	Lower
	Medium
	Higher

	
	Low
	Medium
	Higher
	Highest





4.2.4.2 Consideration of fraud and error 
Irregularities or omission are the main reason behind the misstatement on a financial statement. The audit team has a responsivity to detect the irregularities and omissions that occur misstatement.  
The audit in charge discusses with his teammate about the fraud and error while designing the audit plan. 
Howladar Yunus & CO. found probable fraud on every audit engagement. The following steps are taken to find fraud: 
· Measure the risk of possible error and fraud
· Design an audit plan to identify risk.
· The audit team should consider the dynamic nature of the work.
· The auditor needs to finish the audit work with professional skepticisms.
The client can variously misstate the financial statements. Howladar Yunus & CO. generally consider the following types:
· Classify revenues item which does not exist.
· Client recognize their revenue inappropriately. 
· Doing business with relates parties and valued that transaction inappropriately 
· Recognize expenses which is occurred in shifting. 

4.2.4.3 Inquiries of management
Howladar Yunus & CO. justify the management so that they can evaluate internal control. The following things are considered: 
· The audit team always considers that there is a risk of fraud.
· Management applies internal control to prevent fraud.
· Audit team understand the client business to detect the error which is on their internal system.
· Ensure that management already knows about some fraud that can affect audit engagement. 
· Ensure that client has already exposed any material fraud. 

4.2.4.4 Assessment of inherent risk and control risk
The audit team generally design a strategy to assess inherent risk and control risk. It creates an effect on the audit procedure. If there any inherent risk and audit team failed to find it then the firm will suffer for this. It will hurt the firm’s goodwill. The audit team should study for understanding the client. Because more they know about the client business, more they gather information about their business and their internal control. It helps them to identify inherent risk which affect is a misstatement.
4.2.4.5 Assessment of detection risk
Audit teams design substantive procedures so that they can level down the detection risk. Auditors classify the fraud risk factors during the planning of these procedures. 

 4.2.4.6 Documentation
The audit team identifies the risk factors during auditing. But to prove these factors they need to document. It helps as evidence or proof that there are some risk factors. It also helps other audit teams who will audit in the future.  

4.2.4.9 Management representations 
It mandatory in every audit procedure that the client give a representation. Because all the data is used in an audit is given by the client. The audit team just ensure the partner that all data is justified. If the client hides some data then the audit team cannot do anything. So, for safety reasons, a firm takes a representation from the client. 

4.2.4.8 Communication
When the audit team found any fraud, an auditor has to communicate with the client who has the authority to know this fact someone who has the power to change that fraud. Client’s one of the main intentions is to detect fraud in their system. 

[bookmark: _Toc45199607]4.2.5 Development of effective and efficient audit program 
In the auditor’s audit plan, there is a list where mentions which procedures should perform during the audit procedure. This list is called the audit program. The audit team mention all the procedures that will need in engagement. 

As we know Howladar Yunus & CO. is an old firm in Bangladesh. They have great goodwill. So, they want to do the audit very professionally. They use this list for verifying the account heads. Its main objective is to list various types of account heads. The following things are involved in this list:

· Information about the client’s business.
· The goal of auditing. 
· Audit strategy. 
· Outcome after preforming an audit strategy.
· Work summary of auditing. 

Howladar Yunus & CO. maintains the audit program because it helps to carry out the engagement effectively. It guides members of an audit team on how they carry out the work, what should be their next task etc. It is set by the supervisor of Howladar Yunus & CO. 
An audit in charge has the power to change the audit program if it is necessary. The reasons are given below:

· Client procedures of recoding transaction. 
· Complex system of internal control.
· Unexpected outcome of testing the work paper. 

In the audit program, it is mandatory to include all the procedures which will be performed for the audit procedure. All the procedure is accepted by the manager or supervisor. The manager’s -
· Referring to the working paper on the working document by using a red color pencil.
· For initial writing, they use a black color pencil.

[bookmark: _Toc45199608]4.2.6 Conduct audit testing 
Howladar Yunus & CO. conducts two types of test. These tests are mentioned above in our discussion. These are: 
· Test of Controls 
· Substantive Test


4.2.6.1 Test of controls
Howladar Yunus & CO. decide to perform the test of control according to GRA, SRA, and EICS.  
The audit team has to test internal control to find any misstatement which results is a fraud. It is a very important task for the audit team. 
Howladar Yunus & CO. conduct tests of controls to verify the internal control. The following things are the checklist for a test of controls:


[bookmark: _Toc44413598][bookmark: _Toc45199633]Table 5 Test of controls
	Type of test
	Account level test covered

	Cash receipts test
	Cash, Bank, Sales, Revenue, Receivables.

	Cash disbursement test
	Cash, Bank, Inventory, Purchase, Fixed assets, Payables, Expenses.

	Payroll test
	Payroll expenses, Cash, Bank.





Control outlines 
Howladar Yunus & CO. edit their list according to their need. Sometimes they add some items or reduce some items. It is called modification. Following things are considered for modifying the list:
· Howladar Yunus & CO. use authorization control so that they can identify the misstatement through unauthorized transactions.
· Howladar Yunus & CO. also use transaction processing controls. To block misstatement during the transaction. 
· Howladar Yunus & CO. use substantiation and evaluation controls to detect the misstatement transaction and confirm that it is correct. 

4.2.6.2 Substantive tests
To notice misstatements in financial statement balances substantive tests are procedures performed. We perform two types of substantive tests which is given below: 
· Analytical procedures
· Detail tests

	Analytical procedures
Justifying the ratios and trends is always unpredictable. To predict the current amount, they run a procedure called analytical procedures. This procedure justifies the amount by comparing actual and expected relationships. This relationship is between financial and non-financial statement. Analytical procedures also affect the client’s financial information: Examples are given below: 
· Comparing the data with the previous period.
· Predicted the client’s financial results.
· Comparable industry data with client’s financial data.


This procedure also reflects the following relationships:
·  It reflects components of financial information. 
· It also reflects financial and non-financial data. 
Howladar Yunus & CO. making a general summary of their work and the client is dependable on audit teams’ knowledge. Audit team generally apply this procedure. Their objective is to gather satisfactory answers and evidence.  


· Detail tests
The detailed test list is given below: 
1. Getting Confirmation from third parties - Bank, A/P, A/R
1. Justifying the asset - Inventory count, FA, Cash Count, Payroll cheque distribution.
1. Justify the reconciliation.
1. Analysis of account.
1. Vouching.
1. Exception tests.
1. Cut off tests.
1. Inquire.
1. Valuation test.
1. Reading of FS.
1. Reading of minute of meeting of stockholder, directors and committee.



Confirmations
Howladar Yunus & CO. should have the control of any confirmation that is important to gather evidence. Howladar Yunus & CO. consider a certain level of materiality. Inherent risk and control risk. They test the other audit team’s working paper as evidence so that they can reduce the audit risk. Audit risk is a very important concern to Howladar Yunus & CO. 
Some times Howladar Yunus & CO. trust external sources compare to internal sources. Because sometimes internal sources are not giving output correctly. It creates a big issue about the quality of the audit team. To prevent that kind of problem they confirm the information from external sources. It helps the audit team to maintain a good image and provide a quality full audit procedure. 
[bookmark: _Toc45199609]4.2.7 Evaluate and communicate audit results
Howladar Yunus & CO. issue reports for the shareholders of the company and management of the company. Audit team issue two kind of reports:
· “Auditor’s report” is generally known as the External Report
· “Management Letter” is known as Internal Report. 
Therefore, Howladar Yunus & CO. deal with three areas. They are: 
1. Unqualified audit report.
1. Qualified audit report. 
1. The management letters.

4.2.7.1 External Report

· Basic elements
Common layout of an audit report is given below: 
· Title of the report 
· Office addressee 
· Introductory paragraph about the topic
· Scope of the report 
· A reference to ISA
· An explanation of the work the auditor performed
· Opinion based on audit report. 
· Date of the   report
· Firms address
· Partners signature

· Modified reports
Howladar Yunus & CO. provide some modified reports for the following situations:
1. Facts that don’t have effect on the report. 
2. Facts that have effect on the report.
· Qualified opinion
· Disclaimer opinion
· Adverse opinion







    Facts that don’t have effect on report
Howladar Yunus & CO. is adding some paragraphs to highlight some issues so that it improves the quality of the report
The addition of such an emphasis of matter paragraph does not have an effect on the auditor’s opinion. The paragraph would preferably be comprised after the opinion paragraph and would generally refer to the fact that the auditor’s opinion is not qualified in this respect.
To satisfy the auditor’s reporting responsibilities regarding such matters, an additional paragraph is added to highlight a going concern problem or significant uncertainty is ordinarily satisfactory. Though, when an auditor faces multiple restrictions from the client and for this, the audit risk is rise above then the auditor gives a disclaimer opinion.
Facts that have effect on report 
There are two factors for giving qualified opinion. These are: 
· Something that is uncertainty that restrict to give an opinion. 
· When some conflict arises from the financial statement that restricts to give an opinion.

4.2.7.2 Internal report
As a value-added service to the client, Howladar Yunus & CO gives a Management Letter to its clients. The main purpose of the letter of management is to draw the attention of management to parts of weakness requiring rectification. It is also possible for the auditor to propose some areas where economies or better-quality efficiency are possible. It will generally deal with matters that are not serious sufficient to explain an audit qualification.

Purposes of Management letter: 
· The main purpose is to allow the auditor to give his opinion.
· Providing constructive advice to the client is also the purpose of that letter.
· The purpose of that letter is to evaluate the client’s dealing which creates an impact on the future.

Contents
The general topic of management letters is given below:
· Weak point of internal control systems.
· Unable to perform clients internal control systems.
· Inappropriate use of policies and practices of accounting standards.
· Unable to comply with the internal control with accounting standards or regulation.




Response letter from management 
Howladar Yunus & CO. always sent a request to their client to give a response against all the facts raised in that audit. It means Howladar Yunus & CO. want the acknowledgment letter from the client where they consider the report as a suitable report. 
Basic Elements of the Management Letter
 The following basic elements are included in a management letter:  
· Addressee
· Transmittal Letter
· Title
· Background Information
· Scope of Work
· Findings
· Fact
· Effect
· Recommendation
· Date of the report
· Auditor’s address
· Auditor’s signature




















[bookmark: _Toc45199610]Chapter 5

1. [bookmark: _Toc45199611]Activities Undertaken

[bookmark: _Toc45199612]5.1 Work-related Activates
During my internship program, I undertook different activities that contributed to the witting of the audit report. The firm offers a wide range of services that require both managerial and software work to be done.

5.1.1 SAP software Use
For financial accounting and reporting purposes, SAP software is used. SAP is a financial auditing software that is used for accounting and generation of reports for transactions and data operation. It is used to analyses monthly or quarterly data for all operations of the firm. SAP has enhanced all the financial capabilities of companies by revolutionizing data handling and manipulation procedures. It has the capability of handling varied sizes of data regardless of the size of the data. It has the capability of handling complex data in various formats to be able to predict or determine the financial projections of the firm. SAP accounting software modules contain the necessary requirement that need to complete audit evidence. It helps managers to make better decisions and helps us to assess information easily.  
While undertaking my internship program in Howladar Yunus & Co., I had the privilege of working in the finance and accounting department where the SAP software was heavily used. The software had several tasks to be completed using it procedurally. Here, I got to learn many things regarding the use of SAP for financial and accounting purposes. Several activities had to be completed using the SAP software as given below:
· Data input in SAP
Input in SAP software is done through the preparation of a Microsoft Excel spreadsheet which has to be created by entering the necessary input data. During my internship at Howladar Yunus & Co., I prepared several spreadsheets in Excel for input in SAP. Relevant data such as the Bill Date, Amount, Delivery Time/Date, Quantity of product, VAT for a product, and the Net Amount for a given transaction. After verification of the data entered in the excel sheet, it is then entered as the actual input for SAP.
· Top sheets
A process called Movement in Receipt out (MIRO) is very crucial in making of top sheets which are very essential in billing. For instance, a bunch of bills, say 60 bills that come from different companies need to be arranged in a way that shows relevant or specific information of the bill. Therefore, the bills received need to be arranged in a logical order according to the company’s name and the date received. To complete this work, a top sheet has to be created using the MIRO technique in SAP. In my internship, I have had huge experience in working with MIRO to create top sheets. It is arranged according to the date, serial number, product name, and company name. This information is key to creating a good top sheet for the firm.


· Invoices
Invoices form a significant section in daily transactions of the firm. Each day, there is a necessity to make a huge number of invoices either for paying out or asking for payment from clients. I managed to create a significant number of invoices using SAP software which are sent to clients for different purposes. The finance and accounting department requires invoices to be arranged categorically according to a client’s name, the amount paid, and the date in which a payment has been made. Making invoices was done on a daily basis in the finance and accounting department. The value of an invoice has to accurately match with the value of the main bill.

5.1.2 Cover sheets
When applying the MIRO technique to a file, a cover sheet is always attached to it. The cover sheet acts as a form of identification for each specific file. It generally contains the L/C number of the transaction, item name, the bill number, the billing date, the value of a bill, the VAT amount, and the net amount of a bill. Every file has a coversheet attached to it with all this information which makes it easier for a manager to identify specific bills.
During my internship program at Howladar Yunus & Co., the making of coversheets was a necessity for every billing file created. It was a standard procedure that had to be followed before a file is placed in the manager’s desk for verification and audit purposes. My supervisor had the mandate to ensure that for every billing file I have made, I have attached a coversheet for it. It is an easy but critical process because it acts as a form of easy identification for a bill.

5.1.3 Vat analysis
VAT analysis is done in every bill since there are cases where miscalculations in VAT amounts are done, therefore, there is a need to analyze the VAT applied to a bill and verify its accuracy and appropriateness in a bill. In the many bills that I have done, it is usually a mandatory procedure to cross-check the VAT applied to a bill before clearing it. VAT prices range from 5% to 10% depending on the suppliers or manufacturers. Each bill that has a VAT price is stored in a specified sheet called the MUSHOK 11 sheet which helps in arranging bills according to their VAT values. The firm is strict with adherence to tax regulation policies in all its products and service; therefore, it is the mandate of all the employees working in the financial department to cross-check each bill in to ensure that it meets all the standard requirements.

5.1.4 Arranging bill entries
Howladar Yunus & Co. has clients and partners from all over the region. It receives payments from almost all corners of the country from different customers. Therefore, a systemic way to arrange bills is according to the region from where it has been received. Working with the firm, I was able to experience the heavy task of arranging up to 5000 bills in less than one month. The bills are arranged according to the region where it has been received and the date of delivery.

5.1.5 Data inputs for bill entry
Inputs for bill entries are done in an excel sheet using an information form containing bill entries. Working with excel, I have to input information like the bill number, date of bill entry, VAT, BE value, advance income tax (AIT), the LC number, and the value of assessment. This information is a necessity when creating a comprehensive bill entry for the firm. It is a mandate to double-check the information entered pertaining to each bill to eliminate the possibilities of errors during the clearance of a bill. These standard procedures enhance the efficiency and accuracy of the firm in delivering their services to clients.

5.1.6 Checking Bills
On a normal day, Howladar Yunus & Co. receives approximately 100 bills which have to be checked and cleared by the finance department. The documents containing the bills have to be checked, verified, and cover sheets prepared for filing purposes. I engaged in the checking and clearance of the bills then forwarded them to the accounting officer for signing and stamping. After the documents have been cleared, I have to arrange the files according to the company name and the date of a bill.

5.1.7 Verifying invoices before payments
Howladar Yunus & Co. has a number of partners and suppliers for different work equipment. Payments are done at the due date to the suppliers through verification of invoices which are then paid out in wholesome at the specified date. Payments are done in a pre-numbered check by the firm using a payment voucher given by the accounting officer in charge of payments. Before, a payment is made, I engage in checking all the documents for verification of a payment procedure. After verification of a payment and that all the procedures regarding a purchase have been met then the payment is forwarded to the payments department for processing by the accounts officer.

5.1.8 Authorization of a payment
After completing the verification process for a bill, it is forwarded to the accounting officer in charge of payables. The payables officer then has to sign the required documents to start processing a payment after skimming through each document keenly. The documents signed include a payment voucher with all the necessary details of a payment. After authorization of a payment, I have to forward the documents to the manager’s office where the main payments are made by the finance director or the manager.

5.1.9 Valid Documentation
A standard bill has to contain only the necessary documents of a bill or a payment voucher. It is required that only required documents to be attached to a file to avoid bulk use of papers. Deliver tracking and receipts for major vendor payments are part of the documents required in a billing file.

5.1.10 Communication with partners and suppliers 
In Howladar Yunus & Co., communication is a very essential tool. For different processes, it is essential to communicate with other involved parties for purposes of ensuring that everyone is up-to-date. During a payment processing, I had to inform the suppliers or the partners of the firm about the progress of a payment. The most formal mode of communication was through email; however, in urgent cases where some details are required instantly, phone calls are a necessity. At other times, suppliers would make phone calls to make inquiries or suggestions; both potential and actual customers would also send emails or call their department. It was a necessity that I communicate in a formal, friendly, and professional manner with all stakeholders of the firm.

5.1.11 Tax and Vat reports
The Tax and VAT reports are also prepared by the accounting and finance department for purposes record keeping. The Tax and VAT is deducted from any payment given or received by the company from the total due amount. Tax and VAT deductions are done according to section 51(A), 52 of ITO- 1984, rule 16 of ITR-1984, and the VAT Act-1991. The reports are created and filed in the accounting and finance office containing the following information; contain vendor number, vendor name and period, the total amount due, tax amount, amount without tax amount, VAT amount, and amount without VAT. Each report is unique to each specific payment for either a supplier or a partner. For easier calculations, I used Excel worksheet to arrange all the necessary information for calculating the Tax and VAT deductions. This made it much easier for the accounting officer to do all the calculations in a speedy way. In this task, knowledge in excel sheets is a necessity. It also sharpens my skills in working with excel spreadsheets and using different financial functions which are significantly complex.

5.1.12 Accounts payable payment voucher
This step contains the preliminary entry of an invoice in accounting software. I have to input the information of the payment date, mode of payment, item or batch no, voucher number with date, AP journal voucher number with date, amount, party name, and other related information.










[bookmark: _Toc45199613]Chapter: 6
[bookmark: _Toc45199614]6. Analysis Howladar Yunus & CO.’s audit procedure based on an audit engagement described by Emile Woolf.

Emile Woolf is a Chartered accountant. He writes about accounting policies, audit procedures, and other accounting related topics. The main purpose of an audit engagement is to provide an audit report to the interested party. For this, an audit team collects data and examine the given data based on accounting standards. After that, an audit team provides an audit report. Emile Woolf describes an extensive audit procedure in his book “Auditing Today”. Emile Woolf’s audit procedure covers more or less all the procedures followed by the auditor. Basically, Emile Woolf’s audit procedure contains three major functions:
a) Collecting background information of the client’s business.
b) Examine the internal control and overall structure of the client’s business. 
c) Form an opinion on the basis of the result of an audit procedure. Express that opinion in the form of an audit report to the client. 

Now I try to identify the similarities and differences between Emile Woolf’s audit procedure and Howladar Yunus & CO.’s audit procedure.

[bookmark: _Toc45199615]Finding on Firm’s overall goal:
Emile Woolf says that an audit procedure should focus on some factors that help to achieve a firm’s overall goal to express an opinion on a client’s financial statement. The factors are:
· Errors
· Irregularities
· Going concern
· Efficiency
· Client Value
Howladar Yunus & CO.’s audit procedure focuses on some factors and these are similar to the above-mentioned factors. And I described it in chapter 4. So Howladar Yunus & CO. has a similar procedure with Emile Woolf’s audit procedures.

[bookmark: _Toc45199616]Finding on Gathering information:
In his book, he describes that an auditor gathers and examines the background information of the client’s business. So that he can obtain an overall information and understand the client’s operations. 
Howladar Yunus & CO. also gather information about the client’s business, so that they can understand the client’s operational activities. 



[bookmark: _Toc45199617]Finding on Engagement Procedure:
Emile Woolf’s audit procedure describes how to engage with a new client. An auditor has to achieve ethical clearance before involving in any audit engagement. To ensure that the auditor is clear to engage the client.
But Howladar Yunus & CO. does not have any procedure like this. They follow some engagement procedures to engage a client but not this type of engagement procedure. 

[bookmark: _Toc45199618]Finding on Internal Control System:
Emile Woolf says that management establishes a control system to carry out his business in an efficient manner and this is known as internal control. A reliable internal control system can be a great help to the auditor.
Howladar Yunus & CO. gives importance on evaluating the internal control system. It helps Howladar Yunus & CO. to
· Classify the strengths and weaknesses of an organization.
· Determine the authorized and classified transactions.
· Identify errors and frauds.

[bookmark: _Toc45199619]Finding on Management letter:
Emile Woolf says, an auditor provides only report to the client who makes their financial decision based on that report. In Emile Woolf’s audit procedure, there is no mention of a management letter. 
But Howladar Yunus & CO. provides not only an audit report but also a management letter to the management of the company. The main goal of the management letter is to enable the auditor to give his comments on the client’s overall system. It also helps the management to focus on their weakness in their system.

[bookmark: _Toc45199620]Finding on Planning an audit program:
Audit Program is a list of procedures that are performed to conduct an audit. Emile Woolf says, the purpose of an audit program is to establish an orderly and planned approach. So, an auditor can overview the client’s accounting procedures and supervises the audit procedure.
Howladar Yunus & CO. prepares an audit program before performing any engagement. It helps to control the audit plan during the work paper testing.

[bookmark: _Toc45199621]Finding on General Risk Assessment:
Emile Woolf says in his book “Accounting Today”, General Risk Assessment (GRA) is performed to assess risk at the financial statement level. An auditor should attempt to forecast where errors are most and least likely in the financial statement segments.
Howladar Yunus & CO.’s audit procedures focus on the GRA. At the time of assessing risk, Howladar Yunus & CO. consider several factors. Such as the nature of the client’s business, results of prior audits, related parties, etc.

[bookmark: _Toc45199622]Finding on Form and express an opinion: 
Emile Woolf’s audit procedure says, in the last stage of an engagement, an auditor forms an opinion on the financial statements which was prepared by the client. An auditor expresses his opinion to the client through an audit report.
Howladar Yunus & CO. forms an opinion based on the financial statement which was prepared by the client and expresses its opinion through the audit report. 

[bookmark: _Toc45199623]Findings from work experience:
During this internship period, I got a chance to work in Enargypack’s audit engagement. In this engagement, I find some problems in the audit engagement. Findings are given below:
· After accepting the client’s proposal firm’s partner chooses one manager or two based on engagement activity among the managers of the firms. Manager’s role is to supervise the audit work. He works as a supervisor. Then the manager selects some articled students from the firm and appointed most senior students as an audit in charge. Manger discuss the audit plan to in-charge, not with the audit team. So, the whole audit team joins the engagement team without knowing proper knowledge about the client. Though the manager and in charge share a portion of audit information but this is not enough to understand the client. 

· An audit program contains sequential procedures. By continuing these procedures an audit team carries out their work. It is not the same for every audit. It depends on the nature of the client business, government law, and other factors. Howladar Yunus & CO. plan audit procedures based on the nature of the client business, government law, and other effective factors. There is some reason to do that. The main reason is to deliver their service professionally. But most of the time the audit team cannot follow the whole audit procedure. The most common reason is lack of time. That why the audit team only checks the account head. 


· Audit work should be supervised. It is the standard and professional rule for audit work. Howladar Yunus & CO. also have this rule. There is a mentioned in the audit standard that audit procedures should be supervised. But it has not happened practically. In charge of audit give some work to their teammates but later he did not supervise properly. Later it creates delays in audit work.

· Within a limited time period, we have to complete our audit tasks. Most of the time clients create pressure to compete audit work. Sometimes they delay delivering data regarding the audit procedure and after providing that they create pressure to finish the audit. Sometimes partners of the firm also give pressure to the audit team to complete the audit work as soon as possible.  






[bookmark: _Toc45199624]Chapter 7

[bookmark: _Toc45199625]7 Recommendation
· Proper briefing should be given to the audit team so that they can understand the client business activities properly.
· The procedure of audit programs should be introduced to the team members who are junior in this field. 
· The supervisor should create a supervisor plan for the audit team members.
· Estimate enough time for conducting audit work.
· The firm should singe a letter with management that contains the order of provide required data that need to complete audit work. Management must give orders to their employee to provide auditors required documents.  
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[bookmark: _Toc45199627]8. Conclusion 
As the final objective of the internship is to prepare a report. In this learning period, I have experienced much knowledge which comes with practical work. Since these three months of my internship, I got different ideas about audit procedure activities, official environment and so on. Now I know how an auditor starts auditing of an organization. At first, an organization publishes circular in the newspaper or directly give a proposal for auditing to the audit firm. After reviewing the client letter, Howladar Yunus & CO. sent their proposal discussing the necessary topic. In this letter, they discuss all the things that are required by Instituted of Chartered Accountants of Bangladesh (ICAB). After accepting the client letter Howladar Yunus& CO. sent a confirmation letter to the client. I think more programs should add to our BBA program like an internship. Because it will help me to think about my future career. It gives practical knowledge about the work environment of that sector you want to work in. One of the biggest benefits I got that is, working with Howladar Yunus & Co. has improved my communication skills that have enhanced my confidence in what I could implement in my future job career. I learned how to behave professionally, how to manage stress. The lessons I learned working with this organization, it’s a great privilege for me. Overall, it was a good journey of work experience with Howladar Yunus & Co.
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