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United International University
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[bookmark: _Toc51980494]Introduction: 
Financial auditing is a set of steps that are used for inspection of an organization’s financial record. It is an auditor’s responsibility to give an opinion and provide reasonable but not absolute assurance. After that, the auditor is required to provide an assurance report. The report holds the opinion of the auditor regarding the operations of the client based on certain risk and the findings collected during the audit period. Auditing is a systematic and independent inspection method to determine whether the financial statement and the non-financial truly disclosed or not. “Auditing is the accumulation and evaluation of evidence about information to determine and report on the degree of correspondence between the information and established criteria. Auditing should be done by a competent, independent auditor.” -Alvin A. Arens, Randal J. Elder and Mark S. Beasley.
Evidence: Information which is used by the auditor to determine if the information being audited is in correspondence with the established criteria. Different forms of Evidence, including but not limited to:
•   Oral interview of the client
•   Observation by the auditor
•   Written communication with outsiders of the organization.

[bookmark: _Toc51980495] Origin of the report: 
This report is a process to complete BBA in AIS under the School of Business & Economics, United International University. I completed my internship in Union Group under the Department of Tax and Company Affairs. It was a 3 months time period of the process. I made this report on the basis of the knowledge that I have gained from Union Group while I was an intern. I think my internship report will fulfil the condition that is required to complete the Bachelor of Business Administration in Accounting Information Systems.
[bookmark: _Toc51980496]The rationale of the study: 
We all know that every fiscal year organization’s financial records are inspected by an auditor. Reading this report we will get knowledge of how the audit procedure works. This report also reflects the problems which come across during an audit. And we will get to know how to solve these problems from this report. This report will provide proper knowledge about audit procedures.
[bookmark: _Toc51980497]Scope of the report:
I was in The Department of Tax & Company Affairs so I got the knowledge and experience about taxation, auditing and audit reports and procedure. I learned that an audit report is a very important document for an organization. And there are some procedures for the preparation of an audit report. 
[bookmark: _Toc51980498]Limitation of the Report: 
I got knowledge about Auditing, Audit report and Taxes during my period of internship. All though this is not enough time to get proper knowledge about those things. I got some limitation that cannot be ignored and the limitations are:
1. Within these 3 months, it is not possible to gain proper knowledge about Audit and Audit report,
2. Information was not disclosable due to confidentiality, 
3. There are no Secondary data available,
4. The Primary data was not publishable.

[bookmark: _Toc51980499]Literature Review:
Every year every company should audit their financial statements to ensure their shareholders that they fairly presented their financial statements. An Audit report is important to a Share market and to shareholders. A qualified Audit report affects the investors of the company. And it is the auditor's responsibility to be professional to verify the financial statements of the company. An audit report not only represents the company’s it also represents the firm’s capability and ability. Only an independent auditor’s report will be acceptable. An auditor’s opinion is a valuable thing. It is not the auditor's duty to make a financial report; the auditor's duty is to ensure either financial statements are fairly presented or not. They just pass an opinion only. They do not give any decision. 
[bookmark: _Toc51980500]Company Profile:
[image: ]
UNION is one kind of multifaceted group of companies in Bangladesh. It has many services and products which are under its umbrella. Union Group’s workforce is very large. UNION feels proud of its varied combination of Mobile phones, Retail, Dyeing, Textiles, Real Estate and Engineering Power & Energy, Hospitality Industry Tours and Travels. This group has one kind of nurture principle and they try to make plans for extensions. Customer satisfaction is the only thing they focus to create and go beyond accepted standards of doing business. Those who work hard he or she gets rewarded in UNION. The strength of the UNION is the principles of management. It has been raising bit by bit, and exceeding year by year. Everyone is aware of their abilities and knows how to perform well by using their abilities. Union Group has a great plan for the future.
[bookmark: _Toc51980501]Directors list:
	1. RanaShafiullah,

	2. Mr.Raquibul Kabir,

	3. Mrs.Nazma Kabir,

	4. Me.Shaun Rana,

	5. Nasreen Kabir,

	6. Mr.AA Khan,

	7. Nazia Kabir,

	8. Alvee Rana,

	9. Albab Rana,



[bookmark: _Toc51980502]Management Structure of the Company:
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[bookmark: _Toc51980503]Company’s Nature:
Union Group is a group of companies, they have multiple companies within them. Under their umbrella, they have Tours and Travels and Hospitality Services, Power & Energy, Real Estate and Engineering, Textiles and Manufacturer. Retail, Distribution of Mobile phones, Dyeing.

[bookmark: _Toc51980504]List of the companies:

Companies name:
· H.P. Chemicals Ltd.
· Sam Ree Dyeing BD Ltd.
       TEXTILE


· Daeyu Fashions Ltd.
· Daeyu BD Ltd. (Unit 1)
· Daeyu BD Ltd. (Unit 2)
                      [image: F:\Others\Work\Final Report\Taxtile.PNG]

       MOBILE


· Cellular Mobile Pte Ltd.
· Quartel Infotech Ltd.
· Compustar Pvt Ltd.
                    [image: F:\Others\Work\Final Report\Mobile.PNG]
    
     AVIATION


· Union Tours & Travels Ltd.
· Union Tour Services Ltd.
                 [image: F:\Others\Work\Final Report\Air.PNG]
REAL ESTATE

· Union Properties Ltd.
                                  [image: F:\Others\Work\Final Report\Real.PNG]
 REAL 

· Watches World Ltd.
                                  [image: F:\Others\Work\Final Report\Retail.PNG]

· Woori bank,
· Standard Chartered,
· BRAC Bank,Banking & Insurance Partners


· Prime Bank,
· DBBL,
· Standard Bank Limited,
· Asia Pacific General Insurance CO. LTD.,
· Dhaka Bank Limited,
· Eastland Insurance Company Limited

                                                                       [image: F:\Others\Work\Final Report\Capture.PNG]
CLIENTS




[bookmark: _Toc51980505]Mission, Strength and Vision of the Company 
Vision
Their vision is to be the best in the eyes of their shareholders and to the customers. 
Mission
         Their mission is to be the best so that they can be in the top place in the market. 
Strength
       They have good experience in this business,
       Their distribution network is so strong,
       They provide good service and high quality of products,
       Their financial backup is so strong.


[bookmark: _Toc51980506]Job Responsibility I Fulfilled:
Actually, my job was to keep the records of some important documents and to maintain the office files. My main assignment was arranging the important document and locate the lost files. For every separate file, I maintain a unique code. My task was to find a document/file and rearrange the document/file. To make a proper file I had to find Acknowledgement of return, the main return and the Audit Return with this I had to attach the bank statements and supporting documents for an assessment year. I had to maintain the serial of the documents so that a user can easily find a document he was looking for. After finding all the document I had to make an office file and I had to put the unique code on the file. On the top of a file, there was only the Code so that the file’s identity may be hidden because those documents are very much classified. I had to physically visit their warehouse to find the documents/files because some documents were not in the office locker and some documents were not at the right place. Some old documents were missing. Many documents were too old to rearrange and it was hard for me to understand the document. I also helped my seniors in their work. I made hard copies from a soft copy and soft copies from a hard copy. I had to make an Excel file for each document so that the document can be easily found. I had to go to learn how bank statements are prepared and how to do bank charges. Sometimes clients sent their document by e-mail, then I had to take a printout of it and put it on a file. Also, file processing was in my to-do-list. Sometimes I had to send some important file to my line manager or to a client; I had to do that on my own. I got to know how a department runs and how they deal with their problems, by this I got the opportunity to gain experience.

[bookmark: _Toc51980507]Objectives of the report:
The objective of this report is to find out whether our academic knowledge matches with real-life situations or not. Though the title "Audit Procedure and Practice in Union Group” the objectives are as follows:
1. To get know about the audit procedures,
2. Getting to know how audit performed,
3. Getting to know how audit department operates in Union Group ,
4. Analyzing the audit practices of Union Group,
5. Recommending improvements to their audit practices.
[bookmark: _Toc51980508]Methodology:
The report has been guided by an explicative research approach. Both the Primary data and secondary data has been used to complete this report.
[bookmark: _Toc51980509]Data Collection Methodology:
I have collected my research data from papers, wad sides, asking questions, observing the records, from many journals.  
[bookmark: _Toc51980510]Data Sources:
Both the primary and the secondary sources of data have been used in my report. 

1 Primary Source:
Primary Data was collected from work papers from the office. Also, some useful answers that really helped me to get my necessary information from the audit department and tax department. By questioning my seniors I got some information.  
2 Secondary Source: 
Secondary Sources of data have been collected from the internet regarding Audit procedure and online resources, from many top writer’s textbooks and reading the articles of Audit. By reading Audit reports and Audit related documents of Audit and Assurance.	
[bookmark: _Toc51980511]Audit Procedure
[bookmark: _Toc51980512]Introduction:
 A financial audit is an examination and evaluation of the financial statements of an organization, to make sure that the organization’s financial records are fairly presented and correct representation of transactions. The financial statements need to be audited by both internal auditors who are employees of the company and external auditors who are usually the employees of a Chartered Accountancy Firm. Auditing must be done by a completely independent person who works under a Chartered Accountancy Firm.
[bookmark: _Toc51980513]Economical Demand for Auditing:
Financial relationship with the business and the financial condition of the business as reflected by its financial statement. If a bank makes a loan, it will charge interest by 3 factors:
a) Risk-free interest rate: Whether the bank can earn a good interest or not by investing in the organization,
b) Business risk: What if the business cannot pay the loan amount because of its poor management decisions or because of recession. 
c) Information risk: What if the business information is not properly presented.
An audit report will show the fairness of the financial position and the fairness of the financial transactions. A bank can verify the 3 factors by an audit report.  
[bookmark: _Toc51980514]Types of Audit: 
There are 3 types of Audit
A. Operational Audit: Means evaluating the efficiency and effectiveness of any part of an organization’s operating procedures and methods. Management usually expects suggestions for improving the operational processes after the operational audit. 
B. Compliance Audit: To determine whether the client has followed specific rules and regulations set by the higher authority, such as the government.
C. Financial Statement Audit: To ensure that the financial statements are prepared and presented on the basis of the specified criteria of GAAP.
[bookmark: _Toc51980515]Audit report 
A standard audit report has 8 parts.
A. Report titles: From the very first there must be a title of the audit report. It should include the word “Independent”
B. Audit report address: The report should address to the companies’ shareholders
C. Introductory paragraph: In this part auditor should mention that the financial statement was audited
D. Management’s responsibility: In this part “Management is responsible for the preparation and fair presentation of these financial statements in accordance with Bangladesh Financial Reporting Standards and Bangladesh Accounting Standards, the companies Act 1994 and other applicable laws and regulations” must be written.
E. Auditor’s responsibility: Audits responsibility is only to express the opinion about the financial statement. 
F. Opinion Paragraph: Auditor should give their opinion in this part
G. Name and address of the CA firm: The firm should give their name and address in this part.
H. Audit date: It is very important to give an audit date in this part. 
[bookmark: _Toc51980516]Steps of audit procedure 
The audit procedure has three broad steps:
•   Planning the Audit
•   Conducting the Audit
•   Reporting the Results in the Audit Report


Planning the Audit: For the purpose of carrying the audit effectively and efficiently, the audit activities need to be properly planned and controlled. Like which audit procedures to use, what simple size to select, when to perform the procedures. 
Understanding the Client’s Business: Understanding of the nature of the client’s business and the industry in which it operates. Allows the auditor should know where and how the resources must be concentrated and identify the key areas of risk for the client.
Developing the Audit Program: The audit program is the most crucial control mechanism. The procedures that are to be followed during an audit are outlined in the audit program.
Collecting and Analyzing Audit Evidence: Records contained in the financial statements and other information such as confirmation from third parties are considered as audit evidence.
Assessing Inherent Risk: It is the auditor’s assessment of the possibility that material misstatements might not be present in the account balances before considering the effectiveness of the client’s internal control. The risk can increase or mitigate by the auditor’s ability to assess fraud or by the unique characteristics of the business and its industry.
Assessing Control Risk: Understanding the client’s internal control allows the auditor to identify areas of misstatement and the factors that might affect the risk of material misstatement.
[bookmark: _Toc51980517]Express the Opinion:
After the preparation of an audit report, it is the auditor’s responsibility to express an opinion about the audit report. An auditor can give 3 types of opinion
· A qualified opinion means the financial statement is fairly presented. Or,
· An adverse opinion means that there are materially misleading or financial reports that are not fairly presented. Or,   
· A disclaimer opinion when the auditor is unable to satisfy himself overall financial are fairly presented. 
  
[bookmark: _Toc51980518]Audit Procedure and practice in Union :
In Union, there are two types of auditors one is internal another one is external. They both do audits in Union. Internal auditors are hired by HR for the company, and external auditors are appointed by a CA firm. They follow IAS, IFRS, BAS, BFRS and GAAS, GAAP. Without systematic ways, they cannot do audits. In Union, they do Financial Statement Audit to ensure that the financial statements are prepared and presented on the basis of the specified criteria of GAAP.  They have some procedure to determine the audit. 
[bookmark: _Toc51980519]Planning:
Planning helps to fulfil any goal as it provides a proper guideline. Planning starts with the present operations and identifying the areas that are required improvements. A good plan requires imagining the goals that one wants to achieve and gliding the important steps to arrive at the destination. Planning gives the information to make a good decision about the order and how to use the elements based on which the resources are allocated. An audit might extend the duration for an extended period if not planned properly. ISA 300, one of the many standards of the International Standards on Auditing, requires an audit procedure to be planned properly. The same also uses for Bangladesh Standards on Auditing (BSA).
 Union auditors follow BSA to emphasize on the importance of the necessity for the standard documentation of the client’s planning memorandum. The Planning documents are included:
➢ The nature of the business.
➢ How the business conducts itself.
➢ Business risks.
➢ Steps were taken by the auditor to audit the company.
Planning is needed as it is a requirement of BSA and an important key to a successful audit.
•   Assessment of risk and materiality
•   Analytical review
•   Test of control
[bookmark: _Toc51980520]Risk Analysis:
Auditors in Union follow 2 BSA to find out the Risk: 
•   BSA 315:  Identifying and Assessing the Risks of Material Misstatement through understanding the entity and its environment.
•   BSA 330: The Auditor’s Responses to Assessed Risks.
The risk may also arise from the entity’s control system. To identify the misstatement of the business they need to sample the risk. Some of the risks are given below:
2

• Business Risks: These risks are completely connected to the company and stakeholders and include factors that can harm its activities.
• Audit Risk: The risk that an auditor may pass an unqualified opinion due to the auditor’s intentional or unintentional to detect material misstatement.
▪      Inherent Risk: Measure of the auditor’s judgment of the susceptibility of the risk existence of material misstatement in the business’s financial statements before identifying the business’s internal control into consideration.
▪      Control Risk: Measure the auditor’s assessment of the risk that a material mistake could occur or detected on a timely basis by the business’s internal controls.    
▪      Planned Detection Risk: When an auditor fails to identify the misstatements exceeding performance materiality.  

Materiality:
Materiality is that information which misstated could affect the economic decisions of the users of the financial statements.
Materiality affects audit:
•   Impacts the nature and extent of the test of detail.
•   Impacts the decisions about adjustments of the errors to projected errors.
•   Impacts regarding judgmental matters.


The level of materiality is usually related to the relative size of the business. To see whether an account’s ‘true and fair’, it should be free from materiality. In this stage, all the planning is done to keep the materiality and associated risks in check.
[bookmark: _Toc51980521]Analytical Review:
The analytical review helps to evaluate financial information by analyzing the relationship between financial data and non-financial data. BSA 500 needs an auditor to:
•   Investigate the results of the analytical procedure.
· Evaluate the results of the analytical procedure.
The analytical review must be related to two different but intertwined stages of an audit:
•   Planning
•   Extensive analytical review.

[bookmark: _Toc51980522]Test of Control:

Test of control has been made by BSA and checking the Business’s internal control. Test of controls is needed to be strategizing a plan. The reasons for the test of controls are:
➢ Understanding the operating system of an entity.
➢ Evaluating all the controls related to the audit report.
➢ Testing internal control in an efficient and effective way.

[bookmark: _Toc51980523]Audit Evidence

Audit evidence express to the information that is collected to review the Business’s financial Statement. There are some ways of gathering audit evidence. Are:
1.   Observation
2.   Performance
3.   Recalculation
4.    Inquiries
5.   Procedures
6.   Inspection
7.   Confirmation
8.   Physical examination

[bookmark: _Toc51980524]Evaluation of Report
Evaluation of errors is difficult for auditors as an assessment is required, which is impacted by the experience. 
[bookmark: _Toc51980525]Auditor’s responsibility after the audit has been conducted.
❖ Presenting the Financial Statement: The auditor has to make sure if the business’s
financial statements have been made in accordance with accounting principles and make sure that there are no misstatements in the financial statement. 
❖ Disclosures: The responsibility is to ensure that sufficient disclosure has been done so that the user of the financial statement can take proper decisions.
❖ Opinion: Finally the auditor is responsible to give his opinion about the audit report. He will ensure that the financial statement is free from error. So that the user of the financial statement can take this final decision. An auditor can give these 5 types of opinion in an audit report. 
O Standard Unqualified: The Financial statements are prepared in accordance with GAAP or other accounting framework and the audit was performed in accordance with audit standards.
O Unqualified with Explanatory Paragraph or Modified Wording: The financial statements are fairly presented and the criteria meet with an audit satisfactory result. But still, the auditor believes that it is important to provide more additional information. 
O Qualified: The financial statements are fairly presented but the company did not follow the accounting standard properly.   
O Adverse: When an auditor finds that the financial statements are not fairly presented and there are materially misstated. Financial statements are not followed GAAP. Adverse opinion rarely used.   
O Disclaimer: When the auditor has been unable to satisfy himself that financial statements are fairly prepared.

[bookmark: _Toc51980526]Findings and Analysis:
[bookmark: _Toc51980527]Findings: 
During my internship prepaid I have faced my problem also when an external auditor comes to audit they even face some problems.
· When internal auditors audit the financial report they need to wait for external auditor’s approval for the audit report.
· Sometimes firms could not audit financial statements on time so the company needs to wait.
· Sometimes external auditors want some documents and the company’s accountants fail to submit the document because they have no file management system.
· Sometimes it’s hard to find the proper audit file because they have lots of mixed documents in the same file.
· When an employee leaves the company it’s hard for his co-worker to find his work at the time of the external audit. 
[bookmark: _Toc51980528]Analysis: 
I had an opportunity to face an external audit during my internship period. Below a standard Audit report of the company has been shown that how to audit report helps a user and how auditor writes a report; 



















Auditors’ Report to the Shareholders of Cellular Mobile (Pte) Limited
We have audited the accompanying financial statements of Cellular Mobile (Pte) Ltd. (the company), which comprise the statement of financial position (balance sheet) as at 30 June 2017, statement of comprehensive income (Profit and Loss Statement), statement of changes in equity and statement of cash flows for the year ended, and a summary of significant accounting policies and other explanatory notes.
Management’s responsibility for the financial statements
Management is responsible for the preparation and fair presentation of these financial statements in accordance with Bangladesh Financial Reporting Standards and Bangladesh Accounting Standards, the companies Act 1994 and other applicable laws and regulations. This responsibility includes: designing, implementing and maintaining internal control relevant to the preparation and fair presentation of financial statements that are free from material misstatements, whether due to fraud or error; selecting and applying appropriate accounting policies; and making accounting estimates that are reasonable in the circumstances.
Auditors’ responsibility
Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in accordance with Bangladesh Standards on Auditing. Those standards require that we comply with relevant ethical requirements and plan and perform the audit to obtain a reasonable assurance whether the financial statements are free from material misstatement.
An audit involves performing a procedure to obtain audit evidence about the amounts and disclosures in the financial statements. The procedures selected depend on the auditors’ judgment, including the assessment of the risks of material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, we consider internal control relevant to the entity’s preparation and fair presentation of the financial statements in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal control. An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of accounting estimates made by management, as well as evaluating the overall presentation of the financial statements.
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit opinion.
Opinion
In our opinion, the amended and rested financial statements present fairly, in all material respect, the financial position of Cellular Mobile (Pte) Ltd as at 30 June 2017 and its financial performance and it’s cash flows for the year then ended in accordance with International Financial Reporting Standards.

Dated:  Dhaka.					                                 ANISUR RAHMAN & CO.
December 18, 2019		     		                                            	  Chartered Accountants.	





· In this audit report, the auditor fulfils his responsibility and the opinion is a Standard Unqualified. And this report is signed by the firm. Without this sign, this report has no value. It is a financial statement audit. 
[bookmark: _Toc51980529]Recommendation:
After all, I would like to suggest to them some of my opinions regarding the audit and their work style. 
· They should make a specific file for audit document,
· They should get all the information before the audit,
· The audit team should be more effective,
· They should give the firm a specific time to prepare their document,
· They should get all the information before an employee leaves his job,
· They also do Operational and Compliance Audit. 
[bookmark: _Toc51980530]Conclusion:  
By doing an internship we can actually comply with theoretical knowledge and practical knowledge. Internship helps us to gain a proper understanding of how an organization works. In this report, I have tried to cover how Union Group does its audit practices and procedure. They follow all the rules of an audit to maintain the standard of an Audit report. Union Group audits its financial statements under a few trusted C.A. firms. Those firms are top C.A. firms in Bangladesh. The company has been successfully doing business for a long time and hopefully, they will continue their business in future.  They should maintain their audit standard of the audit report so that their shareholder can invest more in the company. This company has a great team in their Audit department. The Audit team also works with the Department of Tax and Company affirms. Without the Audit team’s help, the tax department can’t assess a single year. I really thank them for giving me that opportunity to work with them and get knowledge about the Corporate World.  
[bookmark: _Toc51980531]Reference:  
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