
[image: C:\Users\user\Downloads\uiu_logo.jpg]


United International University
An Internship Report 
On

“Audit Procedures of a Chartered Accountant
Firm: A Study on Habib Sarwar Bhuiyan & Co”
                             [image: ]
Submitted to
 Mohammad Amzad Hossain
Assistant Professor-AIS
School of Business & Economics
United International University

Submitted by
         Aminur Rahman
ID: 111 142 276
Department of Accounting 
United International University 


                              Date of Submission- 06/05/2019
i



				Letter of Transmittal
 06 May 2019
Mohammad Amzad Hossain
Asst. Professor -AIS
School of business and economics
United International University (UIU)

Subject: Submission of Internship report.

Sir,

It is a pleasure to be able to handover the report of my internship program to you on “Audit procedure of Habib Sarwar Bhuiyan and co.

The internship program has provided me the opportunity to work with the employees of Habib Sarwar Bhuiyan and co. which gave me valuable insights about the life in an organization. This really helped me significantly to enhance my practical knowledge.

This task has also given me the opportunity to explore the activities of audit firms. The report contains a working procedure of Chartered Accountants. It was a great pleasure for me to have the chance to work on the firm which remains as one of the top firms in Bangladesh.

I, therefore, convey my thanks to you for your kind cooperation, supervision and advice in conducting and preparing this report. I have completed the whole program with great enthusiasm. 
I appreciate you will assess my report considering the limitations of the study.

Yours Faithfully,
____________________
Aminur Rahman
ID:111142276
BBA Program
Department of Accounting
United International University

				Acknowledgement


First, I would like to express my deepest gratitude to almighty Allah for giving me the strength and the composure to finish the report.

At the very outset, I would like to express my sincere thanks and gratitude towards Mohammad Amzad Hossain, Asst. Professor, School of business and economics, United International University (UIU) for allowing me to join “Habib Sarwar Bhuiyan and co.” as an intern.

All management & member of Habib Sarwar Bhuiyan and co were especially helpful. I am deeply indebted near all officials and senior brothers and sisters of the Habib Sarwar Bhuiyan and co for their friendly and sincere cooperation during my organizational attachment period. They provided overall guidance, support and assistance to the development of work plan and report outline, data analysis, and writing of this report.

Finally, I would like to say that working within the amicable environment of Habib Sarwar Bhuiyan and co. was a wonderful experience and this report is an outcome of the joint and cordial efforts of all referred to above.


Declaration

[bookmark: _Hlk528873915]I hereby solely declare that the work presented in the internship report on “Audit procedure of Habib Sarwar Bhuiyan and co.” has been carried out by me perused under the supervision of Mohammad Amzad Hossain, Asst. Professor-AIS, School of Business & Economics, United International University.
I confirm that, the report is only prepared for my academic requirement not for any other purposes and the internship report is submitted in the part of requirement for the completion of the Bachelor of Business Administration (BBA).




__________________________

Aminur Rahman
ID:111142276
BBA Program
Department of Accounting
United International University








Acceptance Letter

This is to certify that the Internship Report entitled “Audit Procedures of a Chartered Accountant Firm: A Study on Habib Sarwar Bhuiyan and co. has been prepared by Aminur Rahman, ID: 111 142 276, Department of Accounting and Information Systems, United International University.

In preparing this report he spared much time and effort. I wish him every success in life.





__________________________
Mohammad Amzad Hossain
Asst. Professor-AIS
School of Business & Economics                        
United International University













                            [image: ]
Ref: HSB/DHK/2019-3
[bookmark: _GoBack]Date: 06/05/2019








        Letter of Endorsement

This is to certify that Aminur Rahman, a student of BBA, ID No 111142276, Department of Accounting, United International University has successfully completed 03 (Three) months (From 1st February 2019 to 30 April 2019) internship programmed at this firm. He was very earnest, dedicated and painstaking during the internship program. 
The information presented in the paper will be used for the academic purpose only. Aminur Rahman has done the report competently and I wish his all the best in the upcoming.

We wish him every success in life.

Thanking You
_________________________
Mr. Md. Habibullah, FCA,
Managing partner
                                                      Executive Summary

Audit is the process of a formal examination of an organization’s accounts or financial situation. An audit may also include examination of compliance with applicable terms, laws, and regulations. The fundamental principles of audit are Integrity, Objectivity, Professional competence and Due care, confidentiality and Professional behavior.
An audit procedure is a set of policies and procedures that dictate how an evaluation of a business is done. This generally involves specific instructions as to what and how much evidence must be collected and evaluated as well as who will collect and analyze the data and when should be done. Most audit programs include instructions for risk assessment, the frequency of inspection, evaluation planning, a reporting structure, and security measures. 
Here the report is titled ‘Audit Procedures of a Chartered Accountant Firm- A study on Habib Sarwar Bhuiyan and co. So this report consists of the details of the audit procedures followed by Habib Sarwar Bhuiyan and co. In this report I have divided into eight important chapters. In the primary chapter contains the Backgrounds of the Study. That is its origin, objective, methodology and the limitation of the study. In the chapter two, overview of Habib Sarwar Bhuiyan and co. is given where firm’s services, activities affiliation, clients in details. In chapter three, I have organized and discussed all my knowledge that I have gathered about auditing during my studies at the Department of Accounting, United International University. In chapter four, it has been focused on the details of the overall audit procedures of Habib Sarwar Bhuiyan and co. In chapter five, data analyses are described by formats and charts on audit procedure of Habib Sarwar Bhuiyan and co. 
In chapter six, I have shared about my practical experience and my views in CA firm as an intern. At chapter seven contains the findings and recommendation. I have recognized to carry out audit appointment in Habib Sarwar Bhuiyan and co. and a few recommendations to reduce such problem also I have drawn an overall conclusion. Finally, in chapter eight is allocated for bibliography. 
In the findings I have found less timing of the audit procedure. In this firm I was involved with audit engagement. My experience was three months but I have identified some problems that firm face in many cases. One of the big problems is rotation from one audit engagement to another very quickly. And they have few times to complete an audit engagement. For that reason, it is difficult to obtaining required audit evidence. 
In the recommendation, it’s explained that all transaction test is not possible for that reason an auditor choice some transaction for the accurate test. If test is successful, then auditor gives their opinion. For the short time audit procedure student fail to follow the overall audit procedure that is followed by Habib Sarwar Bhuiyan and co.
This report is prepared on the basis of practical experience in audit program. I hope that the difference between theoretical knowledge and the practical skill could be clearly defined through this report especially in case of audit procedure.
ii
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[bookmark: _Toc8079145]Introduction: It is evident that intern is basically a part of BBA program which paves the way to experience the corporate life as well as on-the-job experience to students.as we know academic knowledge and sensible training is not same. Academic knowledge can be applied in practical field but not for all the passage of time, therefore internship is more helpful tool to bridge with real life job experience. So Internship is a realistic application of knowledge & acquiring practical experience in several and different fields to prepare our self-competent in the realm of knowledge. In the curriculum of BBA in United International University included internship which is undertaken in maximum academic organization of the country.
I have also completed my internship program at the Habib Sarwar Bhuiyan and co.(HSB). In a nation’s economy, auditing system plays an intermediary role. Auditing ensures that companies annual financial statements are fairly presented and applied under the rule of IFRS and at the same time its provide high quality, reliable information in the market and reduces the risk of management biasness fraud and error.at the same time audit helps user groups who want or need to know that information in order to make economic decisions. An audit firm is indispensable in a modern society till now. It occupies a pivotal role in the economic development of a country and establishes policies and procedures to ensure that the firm and all those involved in the audit, act with integrity, objectivity and independence.

[bookmark: _Toc8079146]Origin of the study: Internship is a mandatory course for BBA program. The most important things that, the university authority has included a three months internship program in the course curriculum after the effective completion of the program where student need to work in any bank, financial institution, small business or any other public or private company related with his selective course work. To fulfill this requirement, I have joined in Habib Sarwar Bhuiyan and co.(HSB) as an intern student where I had so much opportunity to acquire the practical knowledge on overall procedures of auditing activities. I gained a practical knowledge and experience of audit work which was performed in foreign donation (FD 4), companies, government organizations and non-profit organizations.
  From my working experience as well as practical knowledge gained from the firm, my reporting topic is on “Audit Procedures of a Chartered Accountant Firm.The topic was selected and guided by the respective supervisor. The respective authority of Habib Sarwar Bhuiyan and co.(HSB) gave me the opportunity to work at for three months on this topic. My honorable supervisor is Mohammad Amzad Hossain, Assistant Professor-AIS, School of Business & Economics, United International University approved the topic and authorized me to prepare this report as part of the fulfillment of internship requirement.
[bookmark: _Toc8079147]Significance of the study : Internship report is an integral  part of BBA program. The linkage of knowledge & learning become vaster when it’s linked both academic and practical knowledge. Internship program student can create contacts & networking. In reality Contacts as well as networking helps to get a good job in our practical life. Every student prepares themselves for the job market. Developing country like Bangladesh has an overwhelming number of unemployed educated graduates.if they do not have no internship experience, they won’t be able to acquire professional experience too.
[bookmark: _Toc8079148] Objective of the study:
[bookmark: _Toc8079149] Main objective : since it is notified earlier that the main objective of this report to meet the partial requirement of my BBA program.At the same time my objective is to explore the effectiveness of the audit procedure through a firm so that i can a depth knowledge about it.so i choose internship rather than project to fulfill the integral part of my BBA program
[bookmark: _Toc8079150]Secondary objectives :
these are follows ;
· to identify how the firm audit practices as well as the audit standards.
· to know the audit procedure in Bangladesh.
· to know the background of a CA firms in Bangladesh through observing Habib sarwar bhuiyan and co.
· to have a sound idea about the audit methodology followed by Habib sarwar bhuiyan and co.
· to know how to adapt a prefessional organizational environment.
· to gain intensive knowledge about the audit procedure.
· to know how the field work is performed during an audit.

[bookmark: _Toc8079151] Methodology of the study :
	On the basis of my practical experience gathered through Habib sarwar bhuiyan and co.i have prepared this report.i have tried to disclose my experience and findings in the analysis part by using different charts and tables. The methodology of the study mainly supplies the statistical methodology in collecting data and necessary analysis on different applicable laws and act.
[bookmark: _Toc8079152] Sources of data : All informations and data of this report are comprised of primary and secondary sources.those two types of sources are as follows ;

				


Primary sources:
 These sources are ;
· data collected by working with several audit teams.
· discussing with managers,seniors and articled students.
· circulars published by newspares.
· factory visit,working file and HSB database of audit documentation.

  Secondary soures :
These sources are ;
· various accounting books and journal
· ICAB manuals
· different websites 
[bookmark: _Toc8079153]   Limitations of the study: Though the report is prepared with an intention to be full completed, there are some limitations that are need to mention ;
· limitation of time
· lack of sound experience in research background or prior experience.
· confidential infirmation can not be disclosed.
· process itself is complex so it is difficult to explore and describe within a report.
 










[bookmark: _Toc8079154]Chapter 2 : Habib sarwar bhuiyan and co. at a glance








Habib sarwar bhuiyan and co. is one of the most reputed and recognized audit firm in bangladesh.it has a branch located in chittagong. Its services include audit and assurance, accounting and book keeping, management consultancy, secretatial services, tax, vat and various other services to the business community.it is engaged in rendering various professional services to small, medium and large organizations in Bangladesh.

	Name of audit firm
	Habib sarwar bhuiyan and co.(HSB)

	Office address
	Dhaka office : Eastern Commercial Complex,73 Kakrail, 
7thfloor, Chamber # 704 & 705, Dhaka-1000.
Telephone No: 8802 933 5974, 934 7421
Mobile NO: 01711 535332, 01919 535332
Fax :  88 02 933 7680
E-Mail : mhabib7374@gmail.com 
Chittagong office :  1480, DT Road (3rd Floor)
Opposite Choto Masjid
Dhaniala Para, Chittagong.
Telephone Number: 88031 710521
Mobile Number:    01815 627104
E-Mail: m.bhuiyan.fca@gmail.com


	Establishment of the Firm
	November 1, 1993

	Partners
	Mr. Md. Habibullah FCA, Managing Partner

Mr. Mohsin Bhuiyan FCA, Partner – Chittagong office

Mr. Reza Humayun Morshed Hayat, FCA, FCMA

	Managers
	Taskin Reza Khalid
Tahsin Reza Abrar

	Audit Assistants
	5

	Course Completed staff
	6

	Office Staffs/employees
	12

	Articled Students
	32




[bookmark: _Toc8079155]Background of Habib sarwar bhuiyan and co.(HSB): Habib sarwar bhuiyan and co.  is a long established Chartered Accountancy firm engaged in rendering various professional services with repute and integrity. The firm was registered with the regulatory body The Institute of Chartered Accountants of Bangladesh (ICAB) in 1993 to carry out multifarious assignments in connection with the practice and exercise of accountancy profession and allied jobs.
We provide various range of professional services tailored to the client’s specific needs. Our Clientele includes individuals and various small, medium and large organizations in both Public and Private Sectors, Government, Semi-Government, Sector Corporations/Units, Universities, Local and foreign funded NGOs, Banks and Financial Institutions, Insurance Companies, Multi-National Companies and various other organizations with the objectives of rendering quality services. We also provide a comprehensive range of services in accounting and book keeping, audit and assurance, investigation, company formation, restructuring and liquidation, financial management, Banking, management consultancy, Income Tax and VAT, valuation of assets and liabilities and secretarial services with a view to helping our clients to increase the effective performance of their business.

Habib sarwar bhuiyan and co. is a member of AFFILICA International, affiliates worldwide an interactive alliance of independent firms of Accountants, Auditors, Lawyers, Tax Experts and Business Consultants which has the objective of creating a global network of professionals who refer their works to each other. AFFILICA International has members in UK, India, Malaysia, Pakistan, UAE, Singapore, China, Australia, Spain, USA, Switzerland, South Africa, Brazil, Jamaica and other countries.




[bookmark: _Toc8079156]Firm enlishment :
Our firm is enlisted/ associated with:
· Bangladesh Bank in grade – A.
· The NGO Affairs Bureau.
· Micro Credit Regulatory Authority.
· Palli Karma Shahayak Foundation(PKSF)
· Rural Electrification Board (PBS).
· Bangladesh Power Development Board.
· Bangladesh Chemical Industries Corporation.
· Bangladesh Jute Mills Corporation.
· Bangladesh Steel and Engineering Corporation.
· Bangladesh Sugar and Food Industries Corporation.
· Bangladesh Road Transport Corporation.
· Bangladesh Inland Water Transport Authority.
[bookmark: _Toc8079157]Foreign Affiliation :
Member of AFFILICA International, affiliates worldwide an interactive alliance of independent firms of Accountants, Auditors, Lawyers, Tax Experts and Business Consultants. The registered office of Affilica International is located in 207 Regent Street, London W1B 3HH, UK.














			



[bookmark: _Toc8079158]Chapter 3 : Theoritical Framework










[bookmark: _Toc8079159]Auditing : Auditing is a systematic examination of books; accounts; documents and vouchers of a business to ascertain how fair the financial statements and present a true and fair view of the concern. It also ensures that the books of accounts are properly maintained by the concern as required by law. Arens and Loebbecke, 1998 define Auditing as:
“Auditing is the process by which a competent, independent person accumulates and evaluates evidence about quantifiable information related to a specific economic entity for the purpose of determining and reporting on the degree of correspondence between the quantifiable information and established criteria.”
[bookmark: _Toc8079160]Accumulation and evaluation of evidence : Most of us confuse with accounting and auditing, because maximum auditing is concerned with accounting information also many auditors have considerable expertise in accounting matters.so the difference between Auditing and accounting is given below :


Recording of transactions and preparation of financial statements
Evaluation of financial statements
Accounting
Auditing
GAAP (the linkers)



[bookmark: _Toc8079161]Requirements of an effective audit : In order for an audit to be completed properly, auditor must contain certain attributes. Such as:
· Auditor must have a thorough understanding of the entity being audited and the industry of which it is a part.
· The auditor must also have a comprehensive knowledge of GAAP in order to audit effectively.
· A solid grasp of concepts of internal control and a careful review and evaluation of internal accounting controls are also necessary ingredients to an effective audit.
In addition to understanding the company, GAAP, and internal control, the auditor must also be knowledgeable in the area of evidence gathering and evaluation

[bookmark: _Toc8079162]Types of audit : there are several types of audit.those are :
1.operational
2.compliance
3.audit of Financial statements
4.internal audit
5.interim audit
6.Government Audit

GAAP stresses the following personal qualities that the auditor should be possessed.
· Technical Training and Proficiency : The audit is to be performed by individuals having adequate technical training and proficiency. Adequate technical training and proficiency as an auditor assures clients that CAPs are able to adequately perform the services for which they represent themselves. This standard is normally interpreted as requiring the auditor to have formal education in auditing and accounting, adequate practical experience for the work being performed, and continuing professional education.
· Independence in Mental Attitude : The auditor must have an independent mental attitude. Auditor independence means that auditors must be independent of management if they are to adequately serve the interests of financial statements users. Auditors are expected to be unbiased and impartial with respect to the financial statements and other information they audit. They are expected to be fair both to the companies and executives who issue financial information and to the outside persons who use it. Auditor’s independence has two aspects: independence in facts and independence in appearance.
· Adequate planning and Supervision : This standard deals with ascertaining that the engagement is sufficiently well planned to ensure an adequate audit and proper supervision of assistants. Adequate planning and supervision are required if the audit is to proceed in a systematic fashion. Audit planning involves obtaining an understanding of the entity, assessing audit risk, and developing audit programs.
· Understanding the internal control structure : Organizations implement accounting systems and control structures to process large volumes of data in an efficient manner that should minimize the possibility of misstatements occurring. The controls identified by an organization to ensure that only properly authorized transactions are processed and that the transactions are fully, accurately and timely recorded are referred to as the organization’s internal control.
· Sufficient competence Evidence : The third field work standard requires auditors to obtain enough evidence to justify the decision about an opinion on financial statements. Evidence is all the influences upon the minds of auditors that ultimately guide their decisions.

[bookmark: _Toc8079163]Reporting standards: Four reporting standards relate to the ultimate objective of independent auditors. The report on the audit is circulated by the four reporting standards.

· Presentation in accordance with GAAP: The auditor is required to state explicitly whether the financial statements are fairly presented in accordance with the agreed upon criteria for the profession – GAAP.
· Consistency: The consistency standard indicates that once management chooses from among alternative acceptable method of accounting, the same principles will be used from year to year – are consistent- to enhance the comparability and usefulness of the financial statements. This does not mean, however, that these principles must be followed rigidly. When a company makes a change in principles, the change must be described in the footnotes to the financial statements are referred to in the audit report.
· Disclosures: Readers of the financial statements are usually not in a position to know whether the disclosures in the financial statements and related footnotes are adequate.  The auditor is guided by FASB and other authoritative pronouncement to determine whether the required disclosures have been made.
· Opinion: The type of opinion rendered depends on the results of the auditor’s examination. The auditor’s report should indicate the type of examination performed and the degree of responsibility taken for it.





[bookmark: _Toc8079164]Audit procedure:

It is a system in gathering evidence reviewing proof to substantiate the dependability of the accounting records. The auditor assesses whether the data displayed is consistent and sensible. For instance, observing assets to verify existence and amount (e.g., fixed assets), collecting independent confirmations from external parties (e.g. bank confirmation), evaluating internal control, appraising management's activities, and obtaining management representations. The review systems to be taken after on an engagement are shown in the review program. The work papers demonstrate what has been done on the review.

Audit process and procedure standards or guidelines in Bangladesh by ICAB:
Institute of Chartered Accountants of Bangladesh guided and regulated the firms of Bangladesh. ICAB has recommended and provided the firm with different subject regarding auditing. Like others it has suggested auditing procedures that can be followed by the audit firm in Bangladesh in its Audit Practice Manual.
Audit process suggested by Audit Practice Manual (APM) may be summarized as follows.
1. Planning.
2. Collection of evidence.
3. Controlling and recording.
4. Review and opinion.

[image: ]
 

                                              Figure: Audit Process








[bookmark: _Toc8079165]Chapter 4:
[bookmark: _Toc8079166]The Audit procedures of HSB & co.










HSB renders efficient, innovative and responsive auditing and business consultancy services to its clients.The process can be divided into following stages ;
1. Acceptance and continuation
2. Audit planning
3. Audit in action
4. Pre completion stage
5. Completion stage
6. Reports and accounts 
7. Post audit actions.



[bookmark: _Toc8079167]Engagement Letter: Some letters are exchanged before starting the audit work between HSB and client. The summary of the letters discussed shortly here under:

In the engagement procedure HSB faces three kinds of situation-

	1. Engagement with new client,

	2. Existing client

	3. Directly appointed by the client




[bookmark: _Toc8079168]If client is new: It should bear in mind that an audit firm can audit one client for consecutively three(3)years at most.in case of new client’s  audit, firm sends “the expression of interest to audit”.the following steps are ;

	Stage 1
	Client requires for technical and financial proposal from HSB.

	Stage 2
	HSB sends the technical and financial proposal to the client.

	Step 3
	Letter of Acceptance

	Step 4
	HSB confirms the willingness to work by letter of confirmation





[bookmark: _Toc8079169]Issuance of acceptance letter: It is the first step of commitment of audit procedure. They issue an acceptance letter to the client for formally informing them about the acceptance of the audit work. The sample form of the acceptance letter and the form no. 23B of company act 1994 has been given below; 

	Name of the Company: xyz co.
Registration No._________________

                                                              The Company Act 1994
                                                                  Notice by Auditor
                                                           Pursuant to Section 210 (2)



I/we ________________________ chartered accountants hereby given notice to the registrar of joint stock companies, Dhaka, Bangladesh, pursuant to section 210 (2) of company Act 1994, that was have received intimation on __________________ 20XX from xyz co. of our having being appointed as auditor for the year ended on _______________ 20XX and that I/we have accepted the appointment as auditor of the said year.



                       Seal:



                                                                                                           _____________________

                                                                                                                Chartered accountants


	                                       Figure: sample form 23 B of company Act 1994


                                             Source: Form no. 23B of company act 1994


[bookmark: _Toc8079170]Client continuation checklist: If the audit is recurring audit, an additional checklist is made by the auditor called “client continuation check list” According to company act 1994 - the continuation of audit will not conflict with carrying the audit properly. BSA 2004 requires compliance with the ICAB code of ethics that is applied here. A sample is given below;

	Client Name :______________________
Account Period:____________________
Audit Program: Client continuation checklist

	SL
	Particulars
	YES/NO
	REFERENCE

	1
	Are there any significant changes in senior management?
	
	

	2
	Is there any alteration in company’s profitability or business activities?
	
	

	3
	Does the client account for 15% or more(10% for listed companies) of the firm’s gross income.
	
	

	4
	Are there significant outstanding fees from the client?
	
	

	5
	Is there any conflict of interest with client ?
	
	

	6
	Are there frequent difference of opinion or disagreements between the firm and the client?
	
	

	7
	Have discovered that the client has deliberately not made full disclosure of information?
	
	

	8
	Have we noticed any conviction of the client ?
	
	

	9
	Have we found any litigation by the client against the firm?
	
	

	10
	Are there problems experienced by other officers of the firm in providing service to the client?
	
	

	11
	Is there any financial interest in the client on the member of the firm as a relationship?
	
	

	12
	Are there any other matters coming to light which have a bearing on the integrity of the management?
	
	

	 
 Conclusion


Figure: Client Continuation Checklist



                  Source: Audit program of HSB and co.

[bookmark: _Toc8079171]Ex-clients or Client from last Year:
In this case three letters are exchanged between HSB and co. and the client. Those are;
	Letter 1
	Willingness letter for re-appoint

	Letter 2
	Clients sends appointment letter

	Letter 3
	Firm  accepts this appointment



[bookmark: _Toc8079172]In case of directly appointed by the client: In this case client includes all terms & condition in its letter. HSB and co. accept the appointment when all condition and term favorable to HSB and co. Then HSB and co. sends a letter to the client as an auditor. Steps are mentioned below;
                                
	Step 1
	Identity overall goals

	Step 2
	Gather and evaluate initial information

	Step 3
	Assess General Risks

	Step 4
	Assess Account-specific Risks

	Step 5
	Develop effective and efficient audit plan/work program

	Step 6
	Conduct audit Testing

	Step 7
	Evaluate and communicate audit results



[bookmark: _Toc8079173]Focus of  the Firm: Prior to audit,the audit team have to focus on few main significant objects of the audit.this is called the firms overall goal.its crucial for the team to formulate an opinion.these are :
· to detect Error
· to confirm which are regular or irregular transaction.
· to evaluate performance and competence
· to measure customer value
[bookmark: _Toc8079174] Errors: It is unintentional misstatements or omissons of accounts of disclosure in financial statements. The audit team is required to design the audit to provide reasonable assurance of detection of material errors. Errors may arise for

· Mistakes in gathering or processing accounting data from which financial statements.
· Incorrect accounting estimates arising from oversight or misinterpretation of facts and;
Mistakes in the application of accounting principles relating to amount, classification, and manner of presentation or disclosure.
[bookmark: _Toc8079175]Materiality: Data is material if its omission or misstatement could impact the monetary choices of clients tackled the premise of the budgetary articulations. Materiality relies on upon the measure of the thing or mistake judged in the specific circumstances of its exclusion or misquote. 'Genuine and reasonable' records are those free of "material" error.

Materiality guideline as per as ICAB

	Range of turnover or gross asset
	% of turnover or gross asset
	% of profit after tax

	Materiality ranges


	Tk. 0 - Tk 5 Crores
	3
	10
	1 - Tk 15 Lacs

	Tk. 5 Crores – 10 Crores
	2.5
	10
	Tk. 15 Lacs-25 Lacs

	Tk. 10 Crores – 20 Crores
	2
	10
	Tk. 25 Lacs-40 Lacs

	Tk. 20 Crores – 56 Crores
	1.5
	10
	Tk. 40 Lacs-84 Lacs

	Over Tk. 56 Crores
	1
	10
	Over 84 Lacs



                                            Source : http://www.icab.org.bd/

[bookmark: _Toc8079176]Efficiency: Audit firm is designated to design an audit peocedure.so efficient audit comprises of ;
	On the basis of the risk management the combinationof audit procedures which will slowly reduce the risk which is hidden in the material misstatements.
	each and every task must be assigned to appropriate training.


[bookmark: _Toc8079177]Value of client: It is certain that each and every information of a client is confidential to a firm.so aim is to provide value to clients.HSB develop their auditing approach with that of other firms.it undertakes the following 
· building up the working relatiomship will be fine.
· the ability to understand client business.

firstly we gather initial information to evaluate the financial position of the client.secondly we analze it and verify with the proper documents.thus we come across to know ;
· client’s business nature easily be understand
· internal control stucture 
· client expectation
we also collect informative documents like ;
· Last year audit report
· Board minutes
· internal audit report
Formally internal control structure helps to detect fraud and errors.

[bookmark: _Toc8079178]Specific accounts risk analysis: Sometimes verification of all accounts won’t be easy because of time constraint.then it is urgent for the audit team to analyse the risk assesment of some specific accounts.these can be ;
· Accounts Receivable
· Accounts Payables
· Non current Assets
· Inventory
· Cash and Cash equivalents
· Retained Earnings
· Tax and Vat
· Non current Loan etc.
[bookmark: _Toc8079179]Audit risk: There are few risks that auditors have to encounter oftenly.it influences the auditors to give an inappropriate or manupualted opinion.therefore we consider following points :
· Extent of substantive procedures
· Timing of substantive procedures
· Nature of substantive procedures

[bookmark: _Toc8079180]Illustration of Interrelationship of the components of audit risk : 
A table will depict the minimum acceptable level of detecting risk that may based on assessment of inherent and control risks ;

	
	
	
	Auditor’s assessment of risk control

	
	
	High
	Medium
	Low

	auditor’s assessment of  inherent risk
	High
	Lowest
	Lower
	Medium

	
	Medium
	Lower
	Medium
	Higher

	
	Low
	Medium
	Higher
	Highest



	
[bookmark: _Toc8079181]	Documentation: During the performance of the audit if the fraud risk factors are found which cause the auditors to believe that the additional audit procedures are necessary, the auditor must document the presence of such risk factors and the auditor’s response to them.

[bookmark: _Toc8079182]	Effectiveness of  Audit Plan: In Audit, a list of procedure or a flowchart of procedures are needed to be performed.the plan of audit may includes audit oibjectives and should have ample details in order to serve as a set of instructions.HSB uses audit plan for different types of businessw and for account head.For different types of business audit plans are developed accordingly.in general an audit plan may include :
· Understanding the entity
· objectives of audit
· substantative audit actions

[bookmark: _Toc8079183]Evaluation and communication of Audit result: At the final stage of audit, the respective audit team communicates with the outcome of the audit to management and the shareholders of the entity.The audit team initially issues two types of reports : 
· Auditor’s report –commonly known as external report
· Management letter –commonly known as internal report.
Auditor’s report usually made for Share holders and other exrernal party’s.on the other hand management report is made for internal usurs.its a recommendation letter for internal authority only.










[bookmark: _Toc8079184]Chapter 5 :Analysis Of Data Rearding Effectiveness Of Audit Procedures Of HABIB SARWAR BHUIYAN AND CO.

	





From the above discussion here we will try to find out the implication of the audit procedures of HABIB SARWAR BHUIYAN AND CO.
[bookmark: _Toc8079185]Effectiveness of Audit procedures of HSB 
	Conducting an in-depth interview to identify the key variable related to the issues.
	
	Analyze data collected using Microsoft Excel and WORD.

	


	
	

	Designing Questionnaire based on factors identified.
	
	Analyzing the results of the Excel worksheets. Interpret the findings, Conclusion with recommendation.

	


	
	

	Conducting questionnaire survey to collect primary data. Gathering and organizing collected data.
	
	Present a summary of the entire research in the form of a report.soft copy for proof.


[bookmark: _Toc8079186]  The analysis procedure : here is a flowchart of audit analysis procedure ;This analysis procedure has been shown in the above diagram.its a snapshot scenario in query which is regarding the evaluation of the audit report procedures of HSB and co. 

                Figure :Audit analysis procedure
             Source:From manual of Habib sarwar bhuiyan and co.
[bookmark: _Toc8079187]Time duration for the Audit procedure: Though audit procedure requires time, on the basis of the clients urgency time is curtailed accordingly. The Audit Procedure by HSB is average. it is not that much long. it is not that much short as well. Since HSB has some excellent and experienced auditors it requires less time than promised date sometimes. So, the time required for the audit procedure is average.
[bookmark: _Toc8079188]Justification of Audit Work: In this section the auditor finally justifies the whole audit work. A sample format is given below;
	SL
	 Particulars


	Yes/no 
	If yes, give details

	1
	Was the audit report qualified in the previous period ?
	
	

	2
	Have there been any problems with books and records ?
	
	

	3
	Have you encountered problems obtaining from the directors all information and explanations necessary for the audit ?
	
	

	4
	Have you confirmed that or were you unable to conclude whether the financial statements are materially misstated as a result of fraud?
	
	

	5
	Have you had problems obtaining adequate information concerning suspected noncompliance with relevant laws and regulations ?
	
	

	6
	Have the directors refused to confirm any representations in writing ?
	
	

	7
	Is there evidence of non-compliance with laws or regulations that have a material effect on the accounts and have not been properly reflected in the accounts ?
	
	

	
8
	Have the management refused to give permission for direct communication with the company’s legal advisers ?
	
	

	9
	Have management refused to give permission for the use of external confirmation requests such as the circularization of debtor or creditor balances or third party stock confirmations ?
	
	

	10
	Have management not amended the financial statements(adjustment or disclosure)in circumstances where it is believed that they need to be amended ?
	
	

	11
	Where other auditors are involved in the audit of subsidiary companies are there any instances where their work cannot be relied upon? 
	
	

	12
	Are there any material inconsistencies between the financial statements and the director’s report or any other information to be used with them ?
	
	

	13
	Were there problems obtaining adequate returns from branches not visited ?
	
	

	14
	Are there any problems with going concern?
	
	

	15
	Is there any problem with exemption from preparing group accounts where claimed by the company ?
	
	

	16
	Have any other problems occurred which could have an impact on the audit report ?
	
	



Conclusion:
Where there are any ‘yes’ answers detail below what effect they will have on the audit report or our ability to continue the engagement;
	





I am satisfied that any unqualified report is appropriate.
Prepared by _____________                                                                Date: _________________

                Source: Audit program of HSB and co.

[bookmark: _Toc8079189]Evaluate and Communicate Audit Results: Once the auditor has completed gathering evidence relating to the financial statement assertions the audit enters the completion phase. First the sufficiency and appropriateness of the evidence gathered is evaluated. The preliminary assessments of the risk of material misstatement (as identified during the planning phase) are used to evaluate the sufficiency and appropriateness of the evidence collected. The auditor shall obtain sufficient appropriate evidence in order to reach and justify a conclusion on the fairness of the financial statements.
The list of identified misstatements is discussed with the client, and the client is given the opportunity to correct some or all of the identified misstatements should they wish to do so.

If the uncorrected misstatements are judged to be material, the auditor issues an opinion that explains that the financial statements are materially misstated. If the uncorrected misstatements do not cause the financial statements to be materially misstated, Habib Sarwar Bhuiyan and co. may issue a report with an “Unqualified opinion”. But if misstatements cause financial statements to be materially misstated, they may issue a report with an “Qualified opinion”.








[bookmark: _Toc8079190]Chapter 6: Practical Experience As An Intern











[bookmark: _Toc8079191]Practical experience as an intern: It can be said that an internship is a learning experience who wish to develop on work experience in certain occupation field. Here an intern always gain work related professional experience in an occupational area which they intend to pursue. An internship is called a supervising pre- professional learning experience in which students implement their skills knowledge in professional respective fields. This provides students with a full and realistic view of workplace, corporate culture and experience.
[bookmark: _Toc8079192]Intern Position: As an intern I was worked in Habib Sarwar Bhuiyan & Co, with the senior article students to do in junior auditor for three months. My internship position was as like as an auditor.

[bookmark: _Toc8079193]Internship duties and practical experiences: when I joined there I found myself as the youngest intern. My immediate senior was 3 months senior.it is HSB’s rule for fresh graduate to address them with the firm environment first.so my first target was to cope up with the corporate environment as well as with seniors.in first month of internship my task was to make books of accounts,recheck them,analyze the final report,prepare financial accounts,deal wih firm’s cheque through bank.In second month i have been selected as a junior auditor and assigned to audit NGO, Foreign donated projects(FD 4)with the senior auditor.In the final month i was fortunated to do audit of Orion pharmaceuticles,Advent pharmaceuticles,UGDP audit for Jaica and few small business.
[bookmark: _Toc8079194]My objectives:
· Meaning and understanding the responsibilities
· Necessity of commitment
· Accumulated valuable work-related skills
· Gain an understanding and become comfortable with professional work environment expectation and social norms

[bookmark: _Toc8079195]Observation: Since i was an intern i had to notice the procedures of audit and to cope up with the audit procedures of HSB to see how it implimented in action of audit.so my my observations are following; 
1.Punctuaity and Client manner
2.Client Engagement and commitment
3.Status of auditor and Client authority







	



[bookmark: _Toc8079196]Chapter 7: Findings and Recommendation



[bookmark: _Toc8079197] Findings :
In my intern period at Habib sarwar bhuiyan and co. i have faced few loopholes in conducting the audit procedures.In accordance with to my findings i would like to mention below ;
1. The fact that testing is used- the auditors do not oversee the process of building the financial statements from start to finish.
2. Most of the audit evidence is persuasive rather than conclusive.
3. Auditors doesn’t test every item in the subject matter as they use sampling approach.
4. Auditor rely on the responsible party and its staff to provide correct information, which in some cases may be impossible to verify by other means.
5. Audit report might itself be limiting, as every judgment and conclusion the assurance provider has drawn cannot be included in it. 
6. Client’s staff members may collude in fraud that can be then be deliberately hidden from the auditor or misrepresent matters to them for the same purpose.
7. Client communicate with the audit firm at the eleventh hour and that creates pressure to complete the audit procedure and make a complete audit report and submit it to the clients. As a quality assurance of the audit work sometimes gets hampered.

[bookmark: _Toc8079198]Recommendations:
While preparing the report, some limitations which are discussed above in the findings section. The audit system of Habib sarwar bhuiyan and co. there are some recommendations that may add value to clients which ultimately improve the firm and their existing audit procedure.  
1. Sometimes time constrains are very high that it can reduce the quality of audit. So, an audit team should be given appropriate time (neither much nor less) to carry out the entire audit work properly.
2. Juniors face problems when they are working for an audit. So, in charge of an audit team must be ordered and properly instructed to supervise the work of his juniors.
3. Before going to the client, supervisor or in charge should give some brief idea about the client’s business to all the members of the audit team.
4. Work programs must be properly introduced to the juniors/ new students and must be followed as much as possible in each audit engagement.
5. Higher authority of the client must help the management to provide auditors the required documents.
6. Clients whose have less supporting documents should be discouraged to approach to the firm second times.
7. It is considered that one of the most daring tasks in auditing is opinion of auditors.and they get the most value to all.Despite having significant value it is very often get influenced by clients or higher authority.Sometimes, partners try to avoid the issuance of a qualified audit opinion to maintain a longer relationship with the client and enforce to issue a modified but unqualified audit report with a paragraph that point out the matters to be emphasized. But it should not be happened.

[bookmark: _Toc8079199]Conclusion :
Doing intern in Habib sarwar Bhuiyan and co. i deemed it as a cornerstone of my life.it brdges me between theoretical knowledge and practical knowledge Professional opinion is one of the key factors in conducting an audit program. But there are some limitations in every audit procedure. Even though these limitations Habib sarwar Bhuiyan and co. is doing well to ensure as much as reliable audit result can be provided to their clients. The development in auditing and accounting industry especially after a series of accounting fraud and auditing failure cases such as Enron and Arthur Andersen in the last decade, professional judgment has become the most significant aspect in case of an Audit. So it indicates that the Auditor has to take broader process and consider more types of information while conducting the audit. In a nut shell, professional judgment must be unbiased, cautious, objective, and of integrity. It emphasizes on true and fair presentation of an accounting entity’s business activities. Besides on issue needs to be mentioned is that the auditing profession has contributed and will be contributing a greater extent, ensuring transparency and efficiency of internal control system of various sectors of Bangladesh. Internship is a bridge between theoretical knowledge and practical knowledge. As an internee of Habib Sarwar Bhuiyan & Co, I have truly enjoyed my internship. I am confident that this three months internship at Habib Sarwar Bhuiyan & Co will definitely help me to realize my career in the job market. I pray and hope that Habib Sarwar Bhuiyan & Co will develop even more in future.
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