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EXICUTIVE SUMMARY
This internship report is mainly conducted with the accounting procedure and recordkeeping system of the company. Sky Fish Ltd. Company established 2019 so I am working this report based on one year information. Basically I want to find out their accounting system and how they record their bills-vouchers, revenue, expenses, purchase products, sales procedure, inventory valuation, foreign currency and so many things. The company receive their income from sales their goods and services. It is essential for the company to maintain an effective accounting system to satisfying the requirements of various shareholders. A set of guidelines is needed to recognize or record transactions according to the standard procedure required reports.  There were scopes and limitation as well while assembling this report. In the finding and analyzing part the main segment of the study has been spoken about the significant accounting policies, how the company run, what should they need and so on? Lastly this report ends with concluding how the financial statement occurred last year in Sky Fish Company and recommending whether they should improve their performance or keep it the way as it is. 



LIST OF ACRONYMS
	Acronyms
	Word

	Ltd.
	Limited

	TA
	Total Asset

	OP
	Operating Profit

	TOP
	Total Operating Profit

	EBIT
	Earning Before Tax

	NRV
	 Net Realizable value 

	IAS
	International Accounting Standards

	IFRS
	International Financial Reporting Standards 
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· Introduction to the topic in hand
· A brief introduction of the organization
· Objectives of the study
· Rational of the study
· Scope of the study
· Limitation of the study



	


Introduction
[bookmark: _Toc52980004]1.1 Introduction to the topic in hand:
Accounting procedures are both documentation and books that are applicable to audits and financial analyses when preparing financial statements or documents. Accounting process involves reports of assets and liabilities, cash transactions, ledgers, papers, and any related documentation such as checks and invoices.
As this report I learned how the company apply their accounting technique in their field. The company receive their income from selling products to the customers and also doing door to door business. It is essential for the company to maintain effectives accounting system to satisfying their shareholders. A set of guidelines is needed to recognize/record transactions according to standard
 Procedures of accounting systems
Through this topic we will be able to know how the company recognize their revenue in their financial statement, how their expenses arise, how to maintain the accounts of debtors/creditors and how to present their bill vouchers etc. we will know all of these things from this report. Through this topic we can know more about how companies manage their accounting procedure and how they keeping their record in their resister book.
Bookkeeping methodology followed in each leader and trade. Every section is exclusive in relevance exclusive areas. Company management extraordinary provide their information.
[bookmark: _Toc52980005]1.2 Objectives of the study
There are generally two types of targets usually used to describe the purpose of a report being created or the research being carried out. In this as well, two varieties of objectives are applied which are given below:









· Broad Objectives: To learn how the accounting department conducts practical tasks within the organization that modify the job activities and progress of the academic work and their results for the organization based on academic related programs. The broad objective of this report is to apply the study to my supervisor for the final requirement for the BBA degree. In this report we also know how the company recorded their inventory system or method.
· Specific Objectives: The specific objective can also be defined as general objectives. Specific objective typically offers the detailed research of a subject that I have addressed here. So this reports are a review of the company recordkeeping systems and how they used accounting tools in their business. In the below written some specific objectives:
· To understand the function of Accounts department of Sky Fish Ltd.
· Learn to administer and interpret personality inventories
· To evaluate their significant Accounting Policies
· To understand the organizational behavior and culture
· To understand the company accounting software systems
· To evaluate the company workflow management.
[bookmark: _Toc52980006]1.3 Rational of the Study
The key reason why I perform this research is to send an internship report to my supervisor at the end of the trimester, since it is the last prerequisite if completed successfully and I will get an undergrad degree from my university. Both internship and project, there were two choices that were offered to me and I chose internship because I wanted to acquire realistic experience working in an organization. As an AIS student, my supervisor has instructed me to orchestrate the accounting procedure and recordkeeping department of the Sky Fish Ltd., an organization where currently I am doing my internship with the intension to discover how Sky Fish Ltd company is doing there accounting procedure system and recorded their purchases products, sales, invoice, ledger, financial statements and recommending whether they need to improve their accounting method, recording system or not, and if they do it, how should they move forward to improve on their better recording system. 
[bookmark: _Toc52980007]1.4 Scope of the Study
Here are a few of the critical factors that determine the reach of this report:
1. I have been able to gain practical experience working at this company.
2. I have been learn from this company how to behave in corporate culture.
3. When working to create this detailed study during the night on weekdays and days and nights during the weekend, I was able to learn to cope with mildly complicated circumstances or scenarios of working in a company during the daytime on weekdays.
4. Given that this detailed report is an individual task, while gathering evidence, details to generate this report, I managed to gather varied and enormous expertise and understood how to tackle multiple small problems while only preparing the report by myself.
[bookmark: _Toc52980008]1.5 Limitation of the study
While this research was able to figure out just what it was looking for or what the main objective was, there were few limits that were inevitably inevitable. These constraints are given below.
1. The company I worked was newly opened; as a result the number of the proposals forward by the company was very small.
2. Sample of references such as articles, journals, various links were rare to find and even when it was found, it was difficult to take whole data and information due to the suspicion of directly copying.
3. My colleagues' interviews were seldom performed because they were occupied during working hours.
4. The confidentiality of data may be another significant challenge here, as the organization does not wish to share their information so it was big challenge or me to collect information.
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· Data type
· Sampling design


Methodology of the Study
[bookmark: _Toc52980010]2.1 Data Type
There were three types of data specifically used to prepare this study, which were Primary Data, Secondary Data and Mixed Method.

[bookmark: _Toc52980011]2.1.1 Primary Data
 In my company how I am gather primary data discus in the below:
· Once, primary data was collected by communicating with the association's individuals of my company.
· Direct expectations have taken on a substantial job of collecting some real evidence.
· Face confronting dialogue with the precise managers of the office.
· Information from representatives and
· Self-encounters
[bookmark: _Toc52980012]2.1.2 Secondary Data 
· Necessary information collect from Sky Fish Ltd. Database.
· Training on hypothetical and practical on work
· And we also collect secondary data from annual reports, resister book, magazines and various link throughout the internet link.
[bookmark: _Toc52980013]2.1.3 Mixed Method
 This method focuses both qualitative and quantitative methods as this report focused both on numbers and words.
[bookmark: _Toc52980014]2.2 Sampling
[bookmark: _Toc52980015]2.2.1 Sampling Size:
· One years of annual reports from July 2019 to July 2020 were researched to prepare this report.
· I had an open discussion with three of my senior colleagues to know and find out which of the most important data for the company and also discuss how the company record their entry in their in resister book and how prepare the financial statement.
[bookmark: _Toc52980016]2.2.2 Sampling technique and procedure: 
There are eight distinct types of the sampling technique, but only one type was used in this case, which was the judgment or purposive method under the Non-Probability sampling method.
[bookmark: _Toc52980017]2.3 Judgment (or Purposive) sampling method: This sampling technique in which the selection criteria are based on personal judgment that the element is representative of the population under the study. When I used this method, I am confident that the chosen sample is truly representative of the entire population. for example: I did not get the opportunity to have a conversation with all my colleagues when I interviewed or talked with my senior colleagues, though I interviewed a few of them who were able to have an open conversation with me during busy working hours at a particular time. I am also conduct with my manager and to know how they are work in accounts department.







[bookmark: _Toc52980018]Chapter Three: Organizational Background and Industry Perspective

· Industry Scenario
· Historical Background of the Organization
· Operational Activities of the Organization
· SOWT Analysis of the Organization


Organizational Background and Industry Perspective
[bookmark: _Toc52980019]3.1 Industry Scenario
[bookmark: _Toc52980020]3.1.1 Contribution in Economy
Sky Fish limited company is an import and export company in Bangladesh. They import aquarium equipment and fisheries items from different countries such as, China, Thailand, Singapore, Sri Lanka, India and so many more. Sky Fish Limited Company basically work two sector. One is importing fancy items and another is agriculture items. They are improving the agriculture sector of the country by bringing various necessary fishing equipment for the fish farmers. In recent times, our fish farmers introduce a new method for fish farming which is Biofloc, RAS technology. Sky fish limited company from the beginning they import the necessary items. It is also encourage the youth by bringing the unique items which is use for ornamental fish farming. As a result many unemployed people find their jobs and reduce unemployment. 
[bookmark: _Toc52980021]3.1.2 Scopes
Sky Fish Limited Company is one of the first growing company among the aquarium market and agriculture sector. It will become of a process of choice and convenience by giving competitive market. In recent, aquarium markets future is better because its customers demand and markets sector are increased day by day. In China, Thailand, India, USA, Singapore and so many country have better scope for aquarium markets. Similarly, the demand of aquarium and its accessories is increasing in our country. In recent time Biofloc and RAS technology are more demanded in Bangladesh. So it’s also a big opportunity to create this market like Indonesia. So the company imported more biofloc and Ras equipment so that our country people easily doing their business.
These aquarium business have not yet reached the end of our country due to lack of marketing. If the company promote their products and arrange the competition then one day this market create huge opportunity. 
[bookmark: _Toc52980022]3.2 Historical Background of the Organization
[bookmark: _Toc52980023]3.2.1 Company Profile
Sky Fish Limited Company is a limited private corporation that stared its journey on July 11, 2019. The Company is located in Elephant road, Dhaka City, Bangladesh.
Our company is one of the large aquarium and fisheries accessories importer, distributor and manufacturers specializing in the development and production of aquarium equipment in domestic markets. Sky Fish Limited has a good relationship in more than 8 companies around the world. They collected their products among these companies. Recently, they deal with Zhongshan Risheng Electrical Products Co., Ltd. Sky Fish is the first agent in Bangladesh. We import many aquarium products from this China Company, such as, air pump, internal filter, submersible pump, fountain pump, air booster, heating rods, in-tank filters, out-of-tank filters, glass fish tank, colorful led light and fish medicine. At present, our company has more than 200 of aquarium equipment products, with more than 500 different specifications. Sky Fish Limited Company’s products are very popular among the customers. The company’s product sales network spreads all over the country, becoming a leader in aquarium market and among the fish farmers. They also produce glass bowls aquarium in Bangladesh which more popular among us. We made various types of aquarium glass bowls.
In recent year, the company has developed rapidly and the business is booming. Sky Fish company’s people have always adhered to the corporate spirit of “Progress every day and win by quality”.

[bookmark: _Toc52980024]3.2.2 Company Vision
Their vision is to pursuing excellence and creating a famous brand through the insight, modern technology use and provide a better quality products.
[bookmark: _Toc52980025]3.2.3 Company Mission
1. Fast customers service
2. Maintain the products quality with affordable price
3. Offering new and unique items
4. Provide smooth return on shareholders’ equity
5. Attracting & retaining professional human resources
[bookmark: _Toc52980026]3.2.4 Company Core Values
Integrity: Maintaining faith in everything we do, always, everywhere.
Fairness: Endeavoring to decently give our customers the best of ease.
Innovation: Empowering and maintaining creativity
Commitment:  Concentrated on enormity of customer service and growth of the impetus of collaborators thorough the engagement.
[bookmark: _Toc52980027]3.2.5 Management Structure 
The eleven Board of Directors individuals are in charge of the critical masterminding and step against the business rules as it is said in fact.
In addition, the Board has an Audit and Risk Assessment Committee to guide the continuity of certain organizational and authoritative concerns.
It is the responsibility of the Managing Director and CEO, Deputy Managing Directors and Head of Departments to accomplish corporate goals and to supervise the ordinary movement.
[bookmark: _Toc52980028]3.3 Operational activities of the organization
[bookmark: _Toc52980029]3.3.1 Product and Services 
Sky Fish Limited Company offers more than 200 items for the customers. They divided their products into two different part. One is aquarium products and another is fish farming products. Aquarium products are air pump, glass fish tank, led light, heating rods, fish food, fish medicine, aquarium decorator or showpiece items and so on. In Fish farming products are air pump, venture pump, pond care, ammonia test kit, Do kit, ph, tds, fish growth medicine, probiotics, fishing net, fishing tank and so many things.
[bookmark: _Toc52980030]3.3.2 Departments
In Sky Fish Limited Company, they basically maintain three or four department in their office. In the below we discuss the activities of the department with a graph.


Accounting & Finance: In this department the company maintain the income statement, financial statement, sales, leader, cash flow and etc. In this department we understand the company business transaction and company accounting techniques. Sky Fish Ltd Company used Tally accounting software.
Inventory Management: in this department the company maintain the register book, stock book, customers purchasing list, voucher etc. The company also used inventory software so that they easily find out the stock. When there products in then they entry the software and when sale it then automatically subtract from the stock. 
Marketing: In this department the company promote their products among the customers. How people know their products, camping their products and so on. These things occurred in this department. Sky Fish LTD Company is the new company so many people does not very well. So this department people work for advertising, promotion and survey the markets. The marketing department to know the users and especially the customer’s feelings. 
[bookmark: _Toc52980031]3.3.3 Financial Performance of Sky Fish Limited 
On the basis of the accounting annual report, we are taking the 2019-20 financial results of Sky Fish LTD Company here as they follow the annual process.
	Description
	Year-2019-20

	TA
	97747476

	OP
	19305597

	TOP
	4500134

	EBT
	3413229

	Cash and Cash equivalent at the end of the period
	19700000

	
	



In the above we see the last year financial performance of Sky Fish Limited Company. Sky Fish is the new company of Bangladesh and its established last year 2019. So when I am finding financial performance, I faced many problem because there all information is not given in online. So I am collected this information from the manager of the company.
[bookmark: _Toc52980032]3.4 SWOT Analysis of the Organization
SWOT analysis is a research designed to explain the internal and external situation of an organization. I tried to make SWOT analysis easy by face-to -face interaction and studying the company environment. As follows:
Internal Analysis:
Strength
1. Sky Fish Limited has enough positive attitude.
2. Enough capacity to research the objectives
3. Strong esteem chain framework
4. Value as unwavering results
5. Customer focused
Weakness
1. Does not have enough human resources in the company
2. Could be increasingly creative
3. Lack of experience marketing officer in the company
4. Innovation should not be used to hold up the promptness of the delegate. 
External Analysis:
Opportunity 
1. Aquarium market is getting bigger day by day
2. Brand dependability 
3. Customers are requested to import unique products
4. Fish Farming demand are increased day by day.
Threat
1. Many companies in Bangladesh are now leaning towards this business
2. Development of strong rivals
3. Recently some company imported Biofloc and RAS equipment which threat for us.




[bookmark: _Toc52980033]Chapter Four: Finding and Analyzing

· Overview of accounting system of the company
· Summary of Significant Policies
· Corporate Knowledge
· Corporate Behavior
· Improve personal skills and decision making
· A greater sense of Professionalism
· Confidence about Responsibilities
· Communication
· More proficient on M/S Excel


Finding and Analyzing
[bookmark: _Toc52980034]4.1 Overview of Accounting System of the Company
[bookmark: _Toc52980035]4.1.1 Flow Chart of Accounting Function of the Company
Sky Fish Limited Company established in 2019, it is one of the fast growing aquarium equipment and fisheries company in Bangladesh. It operate through accounting and finance departments and all income and expenses are related to departments. The flow chart of accounting procedure of Sky Fish LTD is shown below:

[bookmark: _Toc52980036]4.1.2 Summary of Significant Accounting Policies
Sky Fish prepare their Financial Statement on a going concern basis, under the historical cost convention. Its follows the accrual basis of accounting for key income and expenditure items.
· Revenue Recognition: when the company sales their products they recognized on cash basis. In this section the company did not maintain IFRS properly.
· Expenses: Expenses arise of the company from salary, office rent, transportation, law firm fees, and LC fees and so on.
· Accounting Receivable: Accounting receivable arise from sale products to the customers. Accounting Receivable recognized when they are due.
· Bill-Voucher Preservation: Except any legal and regulatory documents like deeds, agreements, books and records related to Income Tax, VAT, or any other legal documents which might be needed in future, all other documents, vouchers, bills, files, or registers shall be destroyed after of 3 (three) years. A list of documents destroyed shall be preserved. 
· Inventory Valuation: The Company follows the inventory valuation according to the IAS-2. They following the NRV method when they valuation the inventory.
· Foreign Currency: Sky Fish LTD doing export and import business so foreign currency is the important factor of this sector. According to the IAS-21, the company’s transaction occurred in two way one is initial transaction and another is settled transaction.

[bookmark: _Toc52980037]4.2 Corporate Knowledge: I have also accumulated some answers about an affiliation’s usual limit, on the other hand. I saw a way to file the reports. However, they put the book in residence and give up their daily jobs.
[bookmark: _Toc52980038]4.3 Corporate Behavior: Lead is basic for any kind of organization. In this way, I find out relevant actions of extraordinary partner human beings in the same way. The affiliate delegates are neighborly. For me, it was once important to control and analyze business leadership.
[bookmark: _Toc52980039]4.4 Improve personal skills and decision making: In my brief occupation residency, I have raised an excellent estimate of my skills, including pleasurable and errand figures and my occupation pin. I have accelerated my current abilities simply as I have also multiplied some new abilities, which will allow me to inspire, for example, imperative questioning in excellent circumstances in my calling.
[bookmark: _Toc52980040]4.5 A greater sense of Professionalism: Serving in some other scenario once was a challenge for me. It was once difficult to get acquainted with it. In any event, as I did my exams in master's capacity, I acquired knowledge on how to check out the working environment, considering the entirety. As a professional in the business world, I specifically have a daily truth to go through and alternate as requirements are.
[bookmark: _Toc52980041]4.6 Confidence about Responsibilities: I feel better to supervise different kinds of humans in the gentle way because in one story at Sky Fish Ltd. there is one of a sort of affiliation, one-of-a-kind kinds of individuals together. In future, along these lines, I will be more and more assured at the place of employment in mild of my temporary work.
[bookmark: _Toc52980042]4.7 Communication: My office is situated on Elephant Road and I live in Hatirpool. I expected to go to the workplace at 10.00 am every working day. Regardless of how it used to be really not a fast partition now and it is increasingly capricious to achieve office at workplace hour in Dhaka city. In these lines, I do not face any issues with appreciating my workplace in the future. Therefore, my impermanent pursuit makes me an effective factor of enhancing my social ability.
[bookmark: _Toc52980043]4.8 More proficient on M/S Excel: I had numerous educational sessions on Microsoft in this impermanent position scheme, surpassing the approach to system a way of motion that I wanted to literally surpass parent in light-weight. As Microsoft exceed can also be a fundamental weapon to build life even less challenging, this skill can promote Pine Tree State in what is extra business.











[bookmark: _Toc52980044]Chapter Five: Conclusion and Recommendation





[bookmark: _Toc52980045]Recommendation of the study
I will come to be familiar with some items in my entry degree feature quantity and would probably look at more than a few membership products. I will go to them few as an assistant of Sky Fish limited while motion guides with the intention that they can prosper as unquestionable for great achievement and workman enjoyment by recently reported in area four.
· More Publicity about Sky Fish Products: In aquarium and fisheries market Sky Fish is unfamiliar to many people. Many people don not the company products, services and so many things. So Sky Fish company need to more advertising. They go to the different market in Bangladesh and give the ideas about their products, arranging aquarium fair, competition so that people know their products.
· Develop their Accounting Software: when I am working this company, I noticed that they do not maintain their software properly. So experience people need on their company so that they recorded inventory, bills, voucher properly.
· Balanced Every Department based on their workflow: The restricted Sky Fish must deal with the job burden and either raise the department or retain the department separately. The whole organization workflow must first be evaluated if Sky Fish wishes to boost their organization depending on the workflow.
· They need more workers because they have less employees since it is a start-up business. They need to raise the number of employees.


[bookmark: _Toc52980046]Conclusion
It can be said that as Sky Fish Limited Company is a growing company in aquarium & fisheries industry. They are more look forward to achieve their goal. It was a great experience for me to work in an accounting and finance department in Sky Fish Limited. This internship has been an exceptional and satisfying opportunity in a nutshell. . I may say that I have benefited a lot from my job at Sky Fish Ltd. During my educational period at my university I have gained only academic knowledge. In the period of internship I have got the chance to gain practical knowledge. Needless to mention, the technological aspects of the work I have completed are not perfect and, with ample time, may be strengthened. I have discovered two main points about the significance of our time-management skills and self-motivation. I am glad that I could work as an accountant executive of Sky Fish Ltd.











[bookmark: _Toc52980047]Chapter Six: Internship Experience

INTERNSHIP EXPERIENCE
I have done my internship in SKY FISH LTD Company. It’s an export, import and distribution Business Company in Bangladesh. I am working here as an accountant executive for 3 month. When I am working here I learned so many things. Share some exclusive experience. I am learning from this company how to behave with company workers, corporate culture and manner and so on. Generally this company record there inventory in MS Excel and Tally so I learned this two software. I am also learned how they valuation their inventory, foreign currency and so many things. When I am faced problem our manager treat me how to solve it and how to overcome. SKY FISH company management straight for time management so I learned how to manage time in your working felid. Communication skills are developed here. I gained new sense of professionalism. This company is an export and import company so their main clients are foreigner so sometimes I am talking with them. In this aspect I learned how to behave them and how to communicate with them. I will also gained public relationship, bonding with some corporate people, grooming my professionalism and earned good reputation in the company. 
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